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TepMHHBI U onIpeIeSIeHUst

TepMuHBI W ONpECIICHUS, HCIOJIb3yeMbIe B HACTOSIIEM ATIMUHUCTPATHBHOM perjlaMeHTe I10
HpeZ[OCTaBJIeHI/IIO MYHHHHHaHBHOﬁ YCHYTI/I <<B13111aqa BBIIINCOK U3 peeCTpa MYHI/H_[I/IHaJIbHOI‘O I/IMyIJ_IeCTBa»
(manee — AJMHHHUCTPATHBHBIH periiaMeHT), yKa3aHbl B [lpwioxkeHun 1 K  HaACTOAIIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

l. O01Iue moJI0KeHn

1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHO20 Pe2lAMeHMA

1.1. AAMUHHCTpPATUBHBIA pErIaMEHT YCTaHABIIMBAET CTAHIAPT MPEIOCTABICHUS MYHUIIUIAIBHON
yciiyru «Bpljaua BEIIMCOK U3 peecTpa MyHULIMIIATILHOTO UMYILECTBay (Janee — MyHuLMnagpHas yciyra),
COCTaB, MOCJEI0BATEILHOCTh U CPOKHU BBINOJHEHUS aAMUHUCTPATUBHBIX IPOLEAYP MO MPEIOCTABICHUIO
MyHUIMIIaTBHON yCIIyTH, TpeOOBaHUS K TOPSIKY HMX BBIIOJHEHHS, B TOM YHCIE OCOOCHHOCTH
BBITIOJTHEHUST aIMUHUCTPATUBHBIX MPOIEAYp B 3JIEKTPOHHON Gopme, GOpMBI KOHTPOJIS 32 UCIIOTHEHUEM
HACTOSIIEro AJMHUHUCTPATMBHOTO pErJIaMEeHTa, JOCYACOHBINH (BHEeCyaeOHBIN) MOPSIOK 00KaJOBaHUS
peuieHuit u neicTBuil (6e3aeiicTust) agmunuctpaiuu ['opoackoro okpyra llatypa MockoBckoit obiactu
(nanee — AxMHUHUCTpALMS), TOJPKHOCTHBIX JIUL A IMUHUCTpPALIUU.

2. Juya, umeronwjue npaeo na noayuenue MynuyunaivbHou yciyu
2.1. [IpaBo Ha monyueHrne MyHUIMITAIBHON YCIYyTH, UMEIOT (PU3MUECKUE JIHUIIA, FOPUIUIECKIE
JIMLQ, MHAWBUyAIbHbBIC TIPSIIPHHUMATENH (aee — 3asiBUTEINb).
2.2. WuTepech! nuil, yka3aHHBIX B MyHKTe 2.1 HacTosimero AJIMUHUCTPAaTUBHOTO PETJIaMEHTa,

MOTYT TpPEJCTAaBISITh WHBIC JIMIA, NEHCTBYIOIIKME B HMHTEpecax 3asBUTENsS HA OCHOBAHUU JOKYMEHTA,
YIOCTOBEPSIOLIEr0 €ro IOJIHOMOYHSA, JIMOO B COOTBETCTBHM C 3aKOHOAATEIbCTBOM (3aKOHHBIE
MIpeJICTaBUTENHN) (J1ajiee — MPeCTaBUTENb 3asiBUTENs).

3. Tpebosanun Kk nopaOKy uHoOpmMuposanus o nopsaokKe npedocmasieHus
Mynuyunanonou ycnyu

3.1. WNudpopmanusg o Mecte HaxoxkeHus, rpaduke padoThl, KOHTAKTHBIX TeledoHax, aapecax
opunmaneHelx caiiToB B cet MHTepHeT AJIMUHHMCTpalMu, W OpraHu3aluid, Yy4acTBYIOUIMX B
MIPEIOCTABIIEHUU U MH()OPMUPOBAHUU O MOPSAJKE MPEAOCTaBIeHN MyHUIIMNIANBHON yCIyrd, IPUBEIEHBI
B [Ipunoxennu 2 k HacTosimeMy AJMUHUCTPATUBHOMY PErJIaMEHTY.

3.2. [Topsimok mOdy4eHHs 3aMHTEPECOBAHHBIMHM JUIAMH HH(OpMalMM 1O BOIpOCam
IIPEeOCTaBIEHNT MyHUIIMIIAIBHON YCIIYTH, CBEACHUN O XOJ€ IPEIOCTaBICHUI MyHUIIUIIAIIBHON YCIYTH,
nopsiike, popme 1 MecTe pa3meleHuss HHpopMaluu o Mopsiike npeaocTapieHuss MyHUIIUNTaIbHON YCIIyTH
npuBeneHsl B [Ipunoxenun 3 k HacToAEMY AMUHUCTPAaTUBHOMY PEIJIAMEHTY.

1. Crangaprt npegocraBieHusi MyHUIIMNAJBLHON YCIyTH

4. Haumenoeanue MynuyunanvHnou ycuaysu
4.1. MynununansHas ycinyra «Bpaada BEITHCOK U3 peecTpa MyHUIUMIIAIBHOTO UMYILECTBA.
S. Opzanvl u opzanusayuu, yuacmeyrujue é npeoocmaegnenuu MynuyunanvHnoil yciuyzu
5.1. OpraHoM, OTBETCTBEHHBIM 3a MNpPENOCTaBlIeHME MyYHMIMNAIBHOW YCIYIH, SBISETCS

AnmMuHUCTpanus. 3asBUTENb (MPEACTaBUTENb 3asBUTENSI) oOpalaeTcs 3a noilydyeHueM MyHHUIIUTTaTbHOM
yCIyrd B AJMHHHCTPAIlMIO B Cliydae, €CIM HMMYIIECTBO, B OTHOIIEHWH KOTOPOTO 3allpalInBaeTCs
nH(popMaIns, pacroiokeHo Ha Tepputopun ['opoackoro okpyra [llarypa.

5.2. HemocpencTBeHHOe TpeOCTaBIIEHUE MYHHIWMAIBHOW YCIYTH OCYIIECTBISIET OTIEN
MMYIIECTBEHHBIX OTHOLIEHUI KOMHUTETA MO YMPABICHUIO UMYIIIECTBOM AJIMUHUCTpalUU (J1anee — opraH
AJMUHHUCTpALUN).

5.3. AnmMuHUCTpanusi o0ecreunBaeT MpeAocTaBieHrne MyHHIMIATLHOW yciyrdu Ha 0asze
PernonanmpHOTO mOpTaiga roCyJapCTBEHHBIX W MYHHIMTAIBHBIX YCIyT MOCKOBCKOW oOnacTu (manee —
PIITY).

5.4. [Topsimok obecnieyeHus JIMYHOTO TIpreMa 3asBUTENICH YCTaHABIMBACTCS OPTaHU3alMOHHO-
pacopsSANTETLHBIM JOKYMEHTOM ATMUHUCTPALIUH.
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5.5. AIMUHHCTpaliss HE BHpaBe TpeOoBaTh OT 3asBHUTENS (NIPEACTABUTENS 3asBUTEIS)
OCYILECTBIICHHS IEHCTBHIA, B TOM YHUCIIE COTJIACOBAHUMN, HEOOXOIUMBIX JUISl TOIydYeHUs] MyHHIIUIIATbHOM
YCIYTM M CBS3aHHBIX C OOpalleHHEM B MHbIE T'OCYAAPCTBEHHBIE OpraHbl WM OPraHbl MECTHOIO
CaMOYIpPaBJIEHUs, OPraHU3alLUH.

6. Ocnosanusa 0na odpawenus u pe3yismamol npedocmasienus MyHuyunanvHou ycayzu

6.1. BasBuTenb (mpencraBuTenb 3asBHTENS) oOpamiaeTcs B AJMUHHCTPALUIO MTOCPEACTBOM
PIIT'Y 3a nonydeHneM BBIMMCKYU U3 pEECTpa MyHULIUIIAIbHOTO UMYIIECTBA. 3asBICHUS O IPEAOCTaBICHUH
MyHnununansHOR yenyru (nanee — 3asBieHue) o0OpadaTbIBatoTCs NOCpeacTBOM MoTyisl OKa3aHHUs yCiayr
ennHON NH(POPMAIIMOHHON CHUCTEMBI OKa3aHHS rOCYJapCTBEHHBIX U MyHULIMTAIBHBIX YCIYT MOCKOBCKOM
obnactu (manee — Moaynb okazanus ycayr EUC OY).

6.2. Crioco6 momauym 3asiBIEHUS O MPEIOCTaBICHUH MYHHIMIAIBHON YCIyTM TMpPHUBEICH B
nyHKTe 16 HacTosero AJMUHUCTPATHBHOTO PErJIaMEHTa.
6.3. PesynbraTom npenocraBieHnss MyHUIUITATBHOM YCIIYTH SIBISICTCS:

6.3.1. Brinucka u3 peecTpa MyHHLIMIIAIbHOTO HMMYILECTBA, O(QOPMIIEHHAss B COOTBETCTBUU C
[Tpunoxennem 4 k HacTosEMY AJIMUHUCTPATUBHOMY PETIIaMEHTY.

6.3.2. YBemomiieHue 00 OTCYTCTBMM HH(pOpPMAIMH B PEECTpe MYHHUIIMIAIBHOTO HMYILECTBA,
oopmiennoe B coorBeTcTBUU ¢ [Ipunoxennem 5 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

6.3.3. YBenomieHue 00 OTKa3e B BblJjau€ BBIIUCKM M3 pPeecTpa MYHHIMIIAIbHOTO MMYIIECTBA,
oopmiennoe B coorBercTBUU ¢ [Ipunoxennem 6 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

6.4. PesynbTar npenocrasienns MyHUIIMNAIBHON YCIYTH, B BUJE 3JEKTPOHHOIO JTOKYMEHTA,
MOJNMCAHHOTO  YCHJICHHOM  KBaJM(HIMPOBAHHOW  DJIEKTPOHHOM  MOJNKCHIO  YHOJHOMOYEHHOTO
JOJPKHOCTHOTO JIMIA A IMUHUCTPALIMH, HATIPABIIAETCS CIEHUAINCTOM AJIMUHUCTPALIMY B TUYHBINA KaOMHET
3asButensa (npeacrasurens 3asButens) Ha PIII'Y nocpeactBom Moayns okazanust yenyr EUC OV. B
OyMa)XHOM BHJE pe3ylbTaT MpelocTaBieHUs MyHUIUNAIBHOW yCIYIM XpaHUTCS B  apXHBe
AJIMHHHCTpAIIH B COOTBETCTBUU C YCTAaHOBJICHHBIMH MTPABUIIAMHU JEJIONPOU3BO/ICTBA.

6.4.1. B ciydae He0OX0AUMOCTH 3asBUTENb (IIPEICTABUTEINb 3asiBUTENS) TOTOJIHUTEIEHO MOXKET
MIOJIYYUTh PE3yNbTaT NpeaocTaBieHns MyHununansHoW ycnyru uepe3 MOILl. B srom ciydae
cnenuanuctoM M®IL] pacriedyaTsiBaeTCsl M 3aBEPSIETCS SK3EMILISIP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)kHOM
HOCHTEIIE, BbIAAETCS 3asiBUTEIIO (IIPEICTABUTEIIO 3asIBUTEIS).

6.5. @dakt npenoctaBieHUs MyHUIUNATBHOW  YCIYTM C TPUWIOKEHHEM pe3ylbTara
npenocrasiieHuss MyHununanbHoON yeayru pukcupyercs B Mozayne okasanus yeunyr EUC OVY.

7. Cpok pecucmpayuu 3as61enus

7.1 3asBneHue, MmojaHHoe B AeKTpoHHOM (opme uepe3 PIITY nmo 16:00 pabGouero mus,
perucTpupyercs B AIMUHHUCTPALMU B IeHb ero nogauu. ITpu nogave 3asenenus yepes PIIT'Y nocne 16:00
pabouero aHs 1100 B HEpaOOUHil IeHb, PETUCTPUPYETCS B AIMUHUCTPAIIMH Ha CIEAYIOINN pab0ounii 1CHb.

8. Cpok npedocmaenenus MynuyunanvHoul ycayau
8.1. Cpoxk npenocraBieHrss MyHHIIUTIATBHOW YCIYTH COCTaBIsIeT He Oonee 5 (msaTu) pabounx
JHEH ¢ JaThl perUCTpaluy 3asBICHHs B AJIMHHUCTPALHH.
9. IIpasossie ocnosanusa npeoocmasnenuns Mynuyunaiphou yciyzu
9.1. OCHOBHBIM  HOPMATHBHBIM  [PAaBOBBIM  aKTOM, PETYJIHPYIOLIMM MPEIOCTaBICHUE

MyHUIMIaabHOHN yCeIyrH, siBseTcs npuka3z Munskonompassutus Poccuiickoit @eneparun ot 30.08.2011
No 424 «O6 yrBepxnaeHuu I[lopsinka BeaeHWs OpraHaMd MECTHOTO CaMOYIIPABJICHHUS PEECTPOB
MYHUIIUTATEHOTO UMYIIIECTBAY.

9.2. CrucoK MHBIX HOPMAaTUBHBIX aKTOB, IPUMEHSIEMBIX ITPH MPEIOCTABICHHHA MyHHUIIUTIATBHOMN
ycayrd, npusezieH B [lpunoxennn 7 k HacTosimeMy AJIMUHUCTPATUBHOMY PEIrJIaMEHTY.

10. Hcuepnuviearowyuit nepeuenv 00KymMeHmos, Heo0xXo00umulx 0151 RPeOOCmas1eHus
Mynuyunanvnou ycuyu
10.1.  JlokymeHTBI, o0Osi3aTeNbHBIC I TMPEIOCTaBICHUS 3asBUTENeM (TIPeICTaBUTEIIEM
3asBUTENSA):



10.2. B ciyuae oOpamieHus 3a mojiydeHrHeM MyHUIIUITATILHON YCIyTd HEMOCPEACTBEHHO CaMUM
3asiBUTENIEM TIPECTABIISIIOTCS CIEAYIONIUE 00s3aTeNbHbIE JOKYMEHTHI:

10.2.1. 3asBneHue oT UMEHH 3asBHUTEIA (3aMOTHSAETCS B JIEKTPOHHON (hOpMe, IO COCTaBy MOJICH
COOTBETCTBYET hopMe, mpuBeieHHOM B [Iprnoxkennn § Kk AIMUHUCTPATHBHOMY PETJIAMEHTY).

10.2.2. JIOKyMEeHT, yAOCTOBEPSIOIMINMA JTUIHOCTD 3asBUTEIIA.

10.3. Ilpu oOpameHuu 3a NOIXy4eHHEM MYyHHIMIAIBHOW YCIYrH TPEACTaBUTENS 3asBUTEN,
YIOJHOMOYEHHOI'O Ha MoJlady JTOKYMEHTOB U MOJIy4YeHHUE pe3yibTaTa MpeaocTaBieHus MyHUIIMIATbHOMI
YCIYTH, MPEICTABISAIOTCS CIeIyIONue 00s3aTebHbIe JOKYMEHTHI:

10.3.1. 3asgBneHne OT UMEHH 3asBUTENS (3aMOJHSACTCS B AJEKTPOHHOU (hopMe, IO COCTaBy MoJieh
COOTBETCTBYET (opMe, mpuBeieHHOM B [Ipunoxennn § k AIMUHUCTPATUBHOMY PETJIaMeHTy).

10.3.2. JIokyMeHT, YAOCTOBEPAIOIIHNM JIUYHOCTh NPEICTABUTENS 3asiBUTEIIS.

10.3.3. JIokyMeHT, OATBEPKIAOMINN TOTHOMOYHS TIPEICTABUTEIIS 3asBUTEIIA.

10.4. Ilpu oOpamieHuu 3a TONXy4eHHEM MYyHHIMIAIBHOW YCIYrH TPEACTaBUTENS 3asBUTEN,
YIOJTHOMOYEHHOT'O Ha MOANKCAaHUE 3asBICHHS M MOJady JOKYMEHTOB, a TaKXe IOJIydeHHE pe3ylibTara
npenocTaBiieHuss MyHUIIMNIaNbHON YCIYTH, IPEACTABIISAIOTCS CIENYIOIINE 00s13aTE/IbHBIE IOKYMEHTBI:

10.4.1. 3asBieHre OT UMEHU MpPEJCTaBUTENS 3asBUTENS (3aMOJHSACTCS B AJIEKTPOHHOU (opme, 1o
COCTaBy TOJEW COOTBETCTBYeT ¢opme, mpuBeneHHON B [IpumoxkeHnn 8 K AJIMHUHHCTPaTUBHOMY
periJamenry).

10.4.2. JlIokyMeHT, YAOCTOBEPSIOIMIMNMI JTUYHOCTh MPEACTABUTENS 3asiBUTEIIS.

10.4.3. JlIokyMeHT, TOATBEPKAAIOIINNA TOTHOMOYMS IPEICTABUTEINS 3asBUTEIIA.

10.5. JlokyMeHTBI, COCTaBJIEHHbIE HA HHOCTPAHHOM S3bIKE, MIOJIJIEKAT MEPEBOAY HA PYCCKUN S3BIK.
BepHocTh mepeBosa M MOUIMHHOCTH TOJMUCH TEPEBOAYMKA CBHUACTEIBCTBYIOTCS B MOPAJIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickoi denepannn 0 HOTapuare.

10.6. Omnucanue gokymeHToB npuBeneHo B [Ipunoxenun 9 x HacrosimeMy AIMHUHHCTPATHBHOMY
periJameHTy.

10.7. AaMuHHCTpalys He BIIpaBe TpeOOBaTh OT 3asBUTEIIS:

10.7.1. HoxymeHTHl win HHGOPMAIMIO JTUOO OCYIIECTBICHHS ICHCTBUN, MPEJOCTABICHHUE WIH
OCYIIIECTBIIEHHE KOTOPBIX HE TMPEAYCMOTPEHO HOPMATHBHBIMU TMPABOBBIMH aKkTamu Poccuiickoit
denepanuv, HOPMATUBHBIMH TPABOBBIMU akTaMd MOCKOBCKOW OOJacTH IJsi  MPEIOCTaBICHUS
MyHUIUIIaIbHON YCIYTH.

10.7.2. IlpencraBieHue ITOKYMEHTOB M HMH(OpMAIMH, OTCYTCTBUE U (WMJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPU TMEPBOHAYATHLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIs
npenocTaBieHuss MyHUIMNAIbHON yciayrd, Ju0o B MPEeIoCTaBICHUH MyHHUIMNAIbHON yCIyru, 3a
UCKITIOUYEHUEM CIIEAYIOUTUX CIy4YaeB:

a) W3MEHEHHME TpeOOBaHWUN HOPMATHUBHBIX TIPABOBBIX aKTOB, KAacCArOUIUXCS TIPEIOCTaBICHUS
MyHULIMNIaTPHOW ~ YCIIYTH, TIOCJ€ TepBOHAYalbHOW TMOAauu  3asBIEHUS O TMPEIOCTaBICHUH
MyHUIMIIaIBHON YCIYTH;

0) Hanumuue OMMOOK B 3asBICHUH O MPEAOCTaBICHUH MYyHHIMIIATBLHOW YCIYTH M JIOKYMEHTaX,
MOJIaHHBIX 3asBUTENIEM I[OC/ie MEPBOHAYAIbHOTO OTKa3a B IMpHEME JTOKYMEHTOB, HEOOXOIUMBIX IJIs
npenocTaBieHuss MyHHUIIUNIATbHOW YCIyrd, MO0 B MpeAOCTaBICHHH MYyHHIIMIATBLHON YCIYTH U HE
BKJTIOYEHHBIX B MPEACTABICHHBIN paHee KOMILUIEKT JOKYMEHTOB,

B) HCTEUYECHHE CPOKA JACHCTBUSA JOKYMEHTOB WM M3MEHEeHUEe HHPOPMAITUU TTOCTIe TIEPBOHAYAIEHOTO
OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX JUIsl MpenocTaBieHns MyHULIMNATbHON YCIyTrH, JU00 B
MpeIoCcTaBlIeHnd MyHUIIUTIATBHON YCIYTH;

I) BBIIBIICHHE JOKYMEHTAJIBHO TOJATBEPXKIACHHOTO (akrta (MpU3HAKOB) OIIMOOYHOTO WU
MIPOTUBOMPABHOTO JeHCTBHS (0€31eHCTBUS) TOJDKHOCTHOTO JIHIa A IMUHUCTPAIIMU MIPH MIEPBOHAYATEHOM
OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX JUIsl MpenocTaBieHns MyHUIIMNATbHON YCIYyTrH, JuU00 B
MpeIoCTaBlIeHnn MYyHHIMITATBbHOW YCIYTH, O YeM B MUCHMEHHOM BHUJE 3a MOAMHUCHIO PYKOBOJIUTEINS
oprana AJIMUHHUCTpPAIIUHY, IPEIOCTABIIAIONIEr0O MyHUIIMNIAIIBHYIO YCIIYTY, IPU MIEpBOHAYaIbHOM OTKa3e B
npreMe JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPeNOCTaBlieHUs MYHUIIMNAIBHON YCIYTH, YBEAOMIISIETCS
3asBUTEIb, a TAK)KE MPUHOCATCS U3BUHEHUS 32 JJOCTaBJICHHbIE HEYI00CTBA.



11. Hcuepnuvisarowuii nepeuenv 00KymeHmos, He0OX00UMBIX 01 RPEOOCMABIeHUA
MyHuyunanvHoil yciyzu, KOmopvle HaAX00AMCA 6 PACNOPAICEHUU OP2AHOE 611ACHU, OP2AHOE
MeCmHO20 CAMOYRPAGIeHUs WU OP2AHU3AUUIL

11.1.  JokyMeHTbl, HEOOXOIuUMBbIE ISl MpeAoCTaBieHHs MyYHUIIMNAIBHON YCIYTH, KOTOpbIE
HaxoJsTCsl B PacloOpsHDKEHUH OPraHOB BJIACTHU, OPTaHOB MECTHOTO CaMOYIPABIICHUS WM OpraHU3aIINM,
OTCYTCTBYIOT.

12. Hcuepnuisarowjuit nepeyenv 0CHOBARUIL 011 OMKA3A 8 NpUEMeE U Pe2UCMPAYUU OOKYMEHM 06,
Heo0x00umbix 014 npedocmasienus Mynuyunaivhoi yciyzu

12.1. OcHoBaHUSIMH JUIsI OTKa3a B TNpPHEME U PEruCTpalud JTOKYMEHTOB, HEOOXOIUMBIX IS
pefocTaBiieHNs] MyHUIMIIAIBHON YCIIYTH, SIBJISIOTCA:

12.1.1. OO0pamenue 3a mnpeaocTaBieHHEM MyHUIUMNAIBHOW YCIYrH, HE MPEIOCTaBIIEMOM
AJIMUHUCTpaALIUECH.

12.1.2. O6parenue 3a npenocraBieHneM MyHUIIMTAIBHON YCIIyTu 0e3 MpeabsBICHHUS JOKYMEHTA,
MO3BOJISIOIIET0 YCTAHOBUTH JIMYHOCTB JIMLA, HENOCPEICTBEHHO MOIAI0IET0 3asBICHHE.

12.1.3. JIokyMeHTHI coiepsKaT MOAYMCTKH U UCIIPABICHHS TEKCTA.

12.1.4. JlokyMeHTbl UMEIOT MCHPABICHUS, HE 3aBEPEHHbIE B YCTAHOBJIEHHOM 3aKOHOJATEIIbCTBOM
MOpSI/IKE.

12.1.5. JlokyMeHTBl cOJep:KaT IOBPEXKACHUS, HAIWYME KOTOPHIX HE I03BOJIAET OJHO3HAYHO
MCTOJIKOBATh MX COZIEpIKaHUE.

12.1.6. JIokyMeHTHI yTpaTHJIU CUITy HA MOMEHT OOpalleHus 3a mpenocTaBieHneM MyHUIIUNaTbHON
yCIyTH (JOKYMEHT, YAOCTOBEPSIOMINN JINYHOCTb, TOBEPEHHOCTH ).

12.1.7. IlpencTaBiieH HEMOJIHBIA KOMIUIEKT JIOKYMEHTOB B COOTBETCTBUM ¢ MyHKTOM 10 Hacrosiuero
AJIMUHHCTPATUBHOIO PETJaMEHTa.

12.1.8. HexoppekTHoe 3anofiHeHre 00s3aTeNnbHbIX nosei B popme 3assnenus Ha PIITY (orcyrcTBre
3allOJIHEHHS, HEIOCTOBEPHOE, HEIMOJHOe JMOO HENpaBWIBHOE MPEJCTABICHHE CBEACHUH, He
COOTBETCTBYIOLINX TPEOOBAHUAM, YCTAHOBJICHHBIM HACTOSIINM AJIMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.9. IlpencraBieHne HEKAYECTBEHHBIX MIIM HEIOCTOBEPHBIX JIEKTPOHHBIX 00pa30B JJOKYMEHTOB,
HE TMO3BOJIAIONIMX B TOJHOM O0bEMe MPOYUTATh TEKCT JOKYMEHTa W/WIM PACHO3HATH PEKBU3UTHI
JTOKYMEHTA.

12.2. Pemenue 00 oOTKa3e B TMpHEMe JOKYMEHTOB, HEOOXOIMMBIX I TPeJOCTaBICHUS
MynunumnansHOl  yenyru, odopmisiercss mo ¢opme cornacHo Ilpunoxkenuio 10 k Hacrosmemy
AJZIMUHUCTPAaTUBHOMY  DPEIJIAMEHTY, TIIOANMUCBHIBAECTCS  YHOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM
AnmuHucTpanuu U Hanpasisiercs B JInunbiil kaOuner 3asBurens (npencrasutens 3assurens) Ha PIITY
He M03/JHEE TIepBOro pabouero JHs, CIeIyIONero 3a JHEM M01auu 3asBICHHUS.

13. Hcuepnuvigarowuit nepeuenv 0CHoO6anuil 0711 OMKA3A 8 NPEOOCMABIeHUU
Mynuyunanonou ycnyu

13.1. OcHoBaHmeM /s OTKa3a B MPEIOCTaBICHNN MyHHUIIMITATBHON YCIYTH SBISIETCS OTHECCHHE
3arpammBaeMoil nH(popMaluy B TOPsIJIKE, YCTAHOBIEHHOM 3aKOHOaTeabcTBOM Poccuiickoit denepanuuy,
K HH(pOpPMAIMH OTPAHUICHHOTO JIOCTYIA. YBeIOMIICHHE 00 OTKa3e B MPENOCTABICHUU MH()OPMAITUHN W3
peecTpa MyHHULMIAIBHOIO UMyllecTBa odopmisercs nmo ¢opme, npuBeaeHHoi B Ilpunoxenun 6 k
HACTOSIEMY AJIMUHUCTPATHBHOMY PETJIAMEHTY.

13.2. 3asButens (mpeacTaBUTENb 3asBUTENS ) BIPaBe 0TKa3aThes OT NOAy4eHUss MyHUIIMTAIbHON
YCIyTH HAa OCHOBAHWH JINYHOTO IIMCEMEHHOTO 3asIBJICHHSI, HATMCAHHOTO B CBOOOIHOM (hopMe, HAIPaBHB O
azipecy 3JeKTPOHHOM MOYTHI WIIK OOPATUBIINCH B A IMUHHUCTPALIUIO.

13.3. Otka3 ot mpenocraBieHUsT MyHUIUIATBHONH YCIYyTH HE MPEMSTCTBYET IOBTOPHOMY
oOparieHuto 3asgBUTeN 3a IpeAoCcTaBIeHHeM MYyHUIIMITaIbHON YCITyTH.

14. Iopaook, pazmep u 0CHOBAHUA 3UMAHUA 20CYOAPCHEEHHON NOWLIUNHBL WU UHO N1AMDbI,
e3umaemoii 3a npedocmagienue MynuyunaavHou yciaysu

14.1. MyHununangbpHas yciyra npeaocTaBisieTcsi 0ecIiaTHO.



15. Ilepeuens ycnyz, HeodXxo0umvix u 00a3amelbHbIX 0J151 NPEOOCMasieHUA
Mynuyunanvnou ycnyu

15.1.  VYcuyru, HeoOXoauMble H 00si3aTeNbHBIC Ul MPENOCTAaBICHU MYHHIMIIAIBHON YCIyTH,
OTCYTCTBYIOT.
16. Cnocoowvl npedocmaenenus 3asagumesem 00OKyMeHm 08, HEOOXO0OUMBIX 0J151 NOSIYUEHUA
MyHnuyunanwvhoit yciyzu

16.1.  OcHoBanmeM Ui TpenocTaBileHUS MYHUIMNIATBHOW YCIyTH SBISIETCS oOpaiieHue
3asBuTens (IpeacTaBUTeINs 3asBUTEINS) ¢ 3asBlIeHUEM B A IMUHHUCTpanuio nocpeactsom PIITY.

16.2.  Tlopsmok oOecrieueHus JIMYHOTO MpUeMa 3asiBUTENICH yCTaHABIUBACTCS OPTraHU3alMOHHO-
pacnopsAUTENbHBIM JOKYMEHTOM AJIMUHUCTPALIUU.

16.3. B M®I] 3asButemnto (mpeactaBuTento 3asBUTEN0) odbecnedeH OecrutatHeiid qoctyn kK PIITY
JUIS TPEICTaBIICHUSI TOKYMEHTOB, HEOOXOIUMBIX IJI MONydeHUs: MyHUIIMNIANBHON YCIyTH, B MOPSIIIKE,
IIPEYyCMOTPEHHOM NOANYHKTOM 16.4 HacTosiero A JMUHUCTPATUBHOTO pErJIaMEHTA.

16.4. OGpamenue 3asputens (nmpeactaBuTens 3asBuTens) nocpeactsom PIITY.

16.4.1. lns momyuenuss MyHUOMDAIbHOW yCuyrn 3asBUTENb (TPEACTaBUTENb 3asBUTEI,
YIIOJTHOMOYEHHBIM Ha mojnucaHue 3asBieHUs) aBTopusyercs B EnnHoll cucreme uaeHTUDUKALUU H
ayreatudukanuu (manee — ECHUA), 3atem 3amomnHseT 3asBICHHE C HCIOJIB30BAHWEM CIHEIHATbHOMN
WHTEPAKTUBHOW (OpPMBI B OJIEKTPOHHOM BHJE. 3alOJIHEHHOE 3asBlIEHUE OTIPABISIET BMECTE C
MPUKPEIUICHHBIMH  DJICKTPOHHBIMH 00pa3aMH JOKYMEHTOB, YKa3aHHbIX B myHKTe 10 Hacrosmero
AnmunuctpatuBHoro pernamenta. [lpu aBropuzamuu B ECUA 3asBrneHue cuuTaeTcsl MOAMHCAHHBIM
MPOCTOM AJIEKTPOHHOW TOAMMCHI0 3asBUTENs (MPEICTABUTENS 3asBHUTENS, YHNOJHOMOYEHHOTO Ha
HoJnucanue 3asiBICHHUS).

B ciryuae oOpamienust mpeacTaBuTels 3asBUTENS, HE YIOJTHOMOUYEHHOTO Ha MOATHCAaHue 3asiBICHHUS,
MIPUKPETUISETCS SIEKTPOHHBIN 00pa3 3asBieHus, MOANUCAHHOTO 3asBUTEIIEM.

16.4.2. OrnpaBieHHOe 3asBICHUE U IOKYMEHTHI MOCTYaT B Moaynb okazanwus yciayr EUC OY.

16.5. BriOop 3asButeneM crnocoba momayn 3asBIEHUS U JOKYMEHTOB, HEOOXOIUMBIX TS
noiydeHuss MYHUIIMIATBHOW YCIYTH, OCYIIECTBIISIETCSI B COOTBETCTBHH C 3aKOHOJATEIBCTBOM
Poccuiickoit @deneparuu u 3aKOHOAATETLCTBOM MOCKOBCKOM 001acTy.

17. Cnocoowt nonyuenun 3asgumenem pe3yibmamos npeoocmasgienus MynuyunaivoHou
yeayzu

17.1. 3asBurenp (HpencTaBUTENb  3asBUTENS]) YBEIOMIIETCS O  XOJI€  PacCMOTPEHHS
Y TOTOBHOCTH pe3yJibTaTa NpeAocTaBieH!ss MyHUIIMNIATBHON YCIIYTH CIIEAYIOIIMMHU CIIOCO0aMH:

17.1.1. Yepe3 nuunblii kabunet Ha PIITY.

17.1.3. Ilo »5eKTpOHHOM mouTe.

Kpome Toro, 3asButrens (mpencraBUTeNb 3asBUTENsI) MOXKET CaMOCTOSTENIBHO TOJYYUTh
MH(OPMaIHIO 0 TOTOBHOCTH pe3yJibTaTa MpeaocTaBieHuss MyHUIMIaIbHOM yClIyru 1o TesedoHy LeHTpa
teneoHHOTO OOCITYy)KUBaHUs HaceneHuss MockoBckoir obmactu §(800)550-50-30, wim mocpencTBoM
cepauca PIII'Y «Y3HaTh craryc 3asBiaeHus».

17.2. Pesynprar mpemoctaBieHHs MyYHUIHMITAIBHON YCIIYTH, B BHJE DIIEKTPOHHOTO JIOKYMEHTA,
MOJMMCAHHOTO  YCHJICHHOM  KBaJM(PUUUPOBAHHOM  DIEKTPOHHON MOAMMCHIO  YIOJTHOMOYEHHOTO
JTOJDKHOCTHOTO JIMIa AJIMUHUCTPALMKM, HAMpPaBIAETCS CHEUATUCTOM AJIMHUHUCTpauuu B JIMuHbId
kabunet 3asBurens (mpencraButens 3assutens) Ha PIITY mocpenctBom Monynst okazanust yenyr EMC
OV.

17.3. B cnyuae HeoOxoaumocTu 3asgBUTENb (MIPEACTABUTENb 3asiBUTENS) JOMOJIHUTEIEHO MOKET
MOJIYYUTh pPE3yNbTaT mpenocraBieHns MyHununansHoW ycnyru yepe3 MOPI[. B stom ciywae
cneuuanuctoM M®L] pacniedaTsiBaeTCs ¥ 3aBEPSIETCS SK3EMILISAP SJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kHOM
HOCHTEJIE, BbIAAeTCs 3asiBUTEINIO (ITPEJICTABUTEINIO 3asiBUTEIS).

18. Maxcumanbvhulil CpoK 0xcudanus 6 ouepeou

18.1. MakcuMalabHBI CPOK OXHUIAHUS B OUYEPEIU JJIA TOJIYYCHHUS KOHCYJIbTAIUHA MO OKa3aHHUIO
MyHUIMNaIbHON YCIyTH HE JOJIKEH mpeBbimarh 11 MUHyT.



19. Tpeoosanusn k nomewienuam, 6 Komopuoix npeoocmasnaemca Mynuyunanvhan yciyza

19.1. TpeOoBaHus K TOMEHICHUSM, B KOTOPBIX MpPEAOCTaBisAeTcsS MyHHIIUNANbHAS YyCIyTa,
npuseneHsl B [Ipunoxenun 11 k HactosmeMy AAMUHUCTPATUBHOMY PETJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea Mynuyunanvhou yciyau

20.1.  Ilokasarenu JOCTYITHOCTH U KayecTBa MyHHUIIMTIAILHOW YCITyTH NTpuBeaeHbI B [Ipunoxennn
12 x HacTosIEMYy AJTMUHUCTPATUBHOMY PETJIAMEHTY.
20.2.  TpeGoBanus K 0OeCHEUYEHUIO AOCTYHHOCTH MYHHUIMIIAIBHON YCIyTH Ui WHBAIUIOB U

MaJIOMOOHIIBHBIX TPYIINT HaceNeHus npuBeaeHsl B [punoxennn 13 x HacTosmeMy AIMUHECTPATUBHOMY
pEriIaMeHTy.

21. Tpebosanusn k opzanusayuu npedocmagenus MyRuyunaibHoi ycay2u 6 31eKmpoHHO

dopme

21.1. B onexkrpoHHOW QopMe TOKYMEHTHI, YyKa3aHHble B myHKTe 10 Hacrosmero
AJIMUHUCTPATUBHOTO pEryIaMeHTa, MojatTcs nocpeactsom PIIT'Y.

21.2. Ilpm mojaue AOKYMEHTHI, yKa3aHHble B TyHKTe 10 Hacrosmero AIMHUHHCTPATUBHOTO
periaMeHTa, MpUJIararTcs K JIEKTpOoHHOU (opMme 3asBieHMs B BHJE OTAENbHBIX (ailnoB. KoanuectBo
(baityioB JOMKHO COOTBETCTBOBATH KOJMYECTBY TOKYMEHTOB, 2 HAMMEHOBaHHE (aiiyia JOJKHO MO3BOJIATH
UACHTU(PUIHUPOBATE JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

21.3. Bce opuruHambl JIOKYMEHTOB JIOJDKHBI OBITH OTCKAaHHPOBAaHBl B  OJHOM W3
pacrpocTpaHeHHbIX Tpaduueckux Gopmaros (ailyioB B IIBETHOM peKUMe (pa3pelieHne CKaHUPOBAaHUS —
He MmeHee 200 Touek Ha [IOHM), OOECIICYMBAIOIIEM COXPAHEHHWE BCEX AYTCHTHYHBIX IPU3HAKOB
IOJUIMHHOCTH, @ UMEHHO: Irpau4ecKoil MOoANUCH JIMLIA, IIeYaTH, YIIIOBOIo ITamIa OJaHKa.

21.4.  3asButens (MpeACTaBUTENH 3asBUTEISI) UMEET BO3MOXKHOCTh OTCIICKHBATH X0J] 00pabOTKH
JOKYMEHTOB B JIMYHOM KaOuHeTe, IO 3JEKTPOHHOH IMouTe, yKa3aHHOH B 3asBICHUU WIH C IOMOIIbIO
cepauca PIII'Y «Y3HaTh craryc 3asBiaeHUs».

22. Tpebosanus k opzanuzayuu npedocmaenenus Mynuyunanonoit ycnyeu ¢ M@IJ

22.1. Opraamsanusi mpegoctaBieHust Yciyru B MOL] ocymecTBisieTcsi B COOTBETCTBHU C
COTJIALIEHUEM O B3aMMOJECHCTBUM MeXAy aaMuHUcTpauuen ['opoxckoro okpyra Illatypa MockoBckoii
o6macti um T[OCYIapcTBEHHBIM KA3eHHBIM ydpexaeHHeM Mockosekoit obmactn "MOCKOBCKHUH
OBJIACTHOM MHOI'O®YHKIIMOHA JIbHBIN HEHTP [NPEJOCTABJIEHUA
I'OCYAAPCTBEHHBIX U MVYHUILUITAJIBHBIX VYCIVI" (manee - T'KY MO «MO M®Ily),
3aKJIIOYEHHBIM B TOPSJAKE, YCTAaHOBIEHHOM 3aKOHOAATENsCTBOM Poccuiickoir ®Deneparuu (nanee —
COIJIallIEHUE O B3aUMO/ICHCTBUN) U JI0JIKHA 00ECIIeUYnBaTh:

22.1.1. Gecrumatubiii noctyn 3asButenedt k PIIIY ans obecriedeHHss BO3MOXKHOCTU TMOJIYUEHUS
MyHULIUNIaTbHON YCIIYTH B JIEKTPOHHON opMe;

22.1.2. BBIMONHEHHE WHBIX (YHKIUN, YCTAHOBJICHHBIX HOPMATUBHBIMH TIPABOBBIMH aKTaMU
Poccuiickoit deneparuu 1 MockoBCKOW 00J1aCTH, COTTIAIICHUSIMU O B3aUMOICHCTBUH.

22.2. WudopMupoBaHHe U KOHCYJIbTHPOBAaHUE 3asBUTEICH O TOPSAAKE MPEIOCTABICHUS
MyHuLMNIaTbHON YCIYTH, XO/I€ PAacCMOTpPEHHUsl 3alpocoB, a TaKKe MO HMHBIM BOIIPOCaM, CBSA3aHHBIM C
npenocTaBieHneM MyHuIMnanbHoi ycinyru, B ML ocymecTBisitorest 6ecruiaTHo.

22.3. Tlepeuerr M®I] MockoBckoii o6nactu pa3merieH Ha caiite [KY MO «MO M®IL]».

22.4. KoncynpTHpoBaHMe  3asBUTeNel  (mpeacTaBuTeneid  3asBUTENEW) MO  MOPSAKY
MIPEIOCTABIIEHUS Y CIIyTH OCYIIECTBIISIETCS B paMKaX COTJIAIIEHUs O B3aUMOJICHCTBUU.

225. B MOI| wuckimoyaercs B3aUMOJCHCTBHE 3asgBUTCIS C  JOJDKHOCTHBIMHU  JIMIIAMU
aMUHUCTpAITUH.

22.6. Ilpu mpenocraBieHUd MYHUIIMTIATHHOW YCIYTH B COOTBETCTBHHM C COTJAIIEHHEM O
B3anMoeiicTBuM pabotHuku M®L] 06s3aHbI:

22.6.1. obecrieunBath 3alIUTy MHGOPMAIMH, JOCTYN K KOTOPOH OrpaHUYEH B COOTBETCTBUH C
3aKoHoJaTenbCcTBOM Poccuiickor denepannu;

22.6.2. cobmonaTth pexuM OOpaOOTKHM W HCIOJIb30BAaHUS IEPCOHAIBHBIX JaHHBIX, a TaKXKe
coOmro1aTh TpEOOBAHMS COTJIAIICHHS O B3aUMOICHCTBUY;

22.6.3. OoCyLIECTBIATh B3aUMOJCHCTBUE C aJAMUHUCTPAIE B COOTBETCTBUU C COTJIAIICHUSMH O
B3aUMO/ICHCTBUH, HOPMAaTUBHBIMH MPaBOBbIMU akTamMu Poccutickoit deneparmn 1 MOCKOBCKOM 001acTH,
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PETYIHUPYIOMUMU TOPSIOK MperocTaBlieHnss MyHHIMIANbHOM YCIYrH, B TOM YHCIE HACTOALIUM
AJIMUHUCTPATUBHBIM PETTIAMEHTOM.

22.7. MO®II, ero paOOTHUKH HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOJATEIbCTBOM
Poccwuiickoit denepanuu 3a COOMIOACHHE MpPaB CyOBEKTOB IMEPCOHAIBHBIX JAHHBIX, 32 COOIIOJCHHE
3akoHoAarenscTBa Poccuiickoit ®Dexepanuy, YCTaHABIMBAIOIIETO OCOOEHHOCTH OOpalleHHs C
uHpopManuei, JoCTyI K KOTOpoil orpannyeH (eaeparbHbIM 3aKOHOM.

22.8. Bpen, npuyrMHEeHHBIH (HU3NYECKUM JIMIIAM B PE3YJIbTaTe HEHAJIC)KAIIETO UCITOTHEHUS JTN00
HeucnionHeHust M®L[ wnmm ero pabOoTHHKaMU TOpsSAKA MPEAOCTaBICHUS MYHHIMNAIBHOW YCIyTH,
YCTAaHOBJIEHHOT'O HACTOSIIUM AJIMUHUCTPATUBHBIM PEriIaMEHTOM, OOS3aHHOCTEH, MpeayCcMOTPEHHBIX
HOPMAaTUBHBIMH IpaBOBbIMU akTamMu Poccuiickoit ®denepanny, HOPMATHUBHBIMU IPABOBBIMH aKTaMU
MockoBckoit obOnactu, Bo3memaercs MO®PIL] B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu.

22.9. CranmapT opraHmu3aiiy JIesSTeIbHOCTH MHOTO()YHKIIMOHAIBHBIX IIEHTPOB MPEI0CTABICHUS
rOCy/IapCTBEHHBIX M MYHUIMNAIBbHBIX YCIYr B MOCKOBCKOW 00JIaCTH YTBEP)KIIEH paclopsHDKeHHEM
MuHHCTEPCTBA TOCYIapCTBEHHOTO YIIpaBiIeHUs, WH(POPMAIIMOHHBIX TEXHOJOTHHA W CBSI3U MOCKOBCKOM
obmactu ot 21.07.2016 Ne 10-57/PB «O pervoHaJbHOM CTaHJIApTE OpraHU3ANMH ACATCIBHOCTH
MHOTO(YHKITHOHATBHBIX IIEHTPOB TMPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT B
MocKOBCKO 00651aCTH.

1. COCTaB, mocJIe10BaTe/JIbHOCTH U CPOKH BBINMOJIHEHUSA aIMUHUCTPATHBHBLIX ITPOUEAYP,
Tpeﬁonamm K NMOPAAKY UX BbBINNOJTHCHUSA

23. Cocmas, nocnedosamenbHOCHb U CPOKU 6bINOJIHEHUA AOMUHUCMPAMUBHBIX RPOUEOYD
npu npedocmaenenuu Mynuyunaivnoii yciyzu

23.1. TlepeueHb aIMUHHUCTPATUBHBIX MPOLEAYP HPH MPEIOCTABICHUU MyHUIIMITIATBHON YCIYTH:

1) mnopnava u mpueM 3asiBJICHUS U JOKYMCHTOB,;

2) 00paboTKa U peABAPUTEIHLHOE PACCMOTPEHUE TOKYMEHTOB,;

3) mNpUHSATHE PEIICHNS,

4) HampaBlicHHE pPe3y/IbTaTa.

23.2. Kaxnas aaMUHHCTpaTHBHAas TNpOLEAypa COCTOMT W3 aJMHUHHCTPATUBHBIX JICHCTBUM.
[TepeueHp U conepkaHNe aIMUHUCTPATUBHBIX JICHCTBHUN, COCTABISIONIMX KXY aJIMUHHCTPATHBHYIO
npoueaypy, npuseaeH B [Ipunoxennu 14 x HacTosmeMy AIMHHACTPATUBHOMY PErjaMeHTy.

23.3.  Bbrok-cxema mpenocTaBieHUs] MyHUIIMITATBHON yciayru npuseneHa B [Ipunoxennn 15
HacTosAueMy AJIMUHHCTPATHBHOMY PETJIaMEHTY.

(AVA HOpﬂ)IOK Hu (l)OpM])I KOHTPOJIA 32 UCITOJTHEHUEM A}]MI/IHI/[CTpaTI/[BHOFO periaaMeHTa

24. Ilopaoox ocywecmenenus KOHmMPOA 3a COOI00EHUEM U UCNOTTHEHUEM
O0JIHCHOCMHBIMU TUUAMU, MYHUUURATLHBIMU CTIYHCAWUMU U cReyuanucmamu Aomunucmpayuu
nonoxcenuiit AOMUHUCMPAMUEHO20 Pe2laMeHMa U UHbIX HOPMAMUGHDIX NPAGOGHIX AKM 08,
ycmanasnusaouux mpeoosanus K npedocmagienuto MyHuyunaiohoul ycyzu, a makice
RPUHAMUEM UMU PEULEHUTl

24.1.  KoHTpomb 3a COONIOJCHHEM OJDKHOCTHBIMH JIUIIAMA AJTMHHHCTPAIIUN TOJOXKCHUN
AJIMUHUCTPAaTUBHOIO pErJaMEHTa W HHBIX HOPMAaTHUBHBIX IIPAaBOBBIX AaKTOB, YCTAHABIWBAIOLIUX
TpeOoBaHUs K MPeI0CTaBIeHNI0 MyHUIIUIIaIbHON YCIyTH, OCYILIECTBISETCS B opMe:!

1) Tekymiero KOHTPOJIS 3a COOMIOACHUEM OJTHOTHI M Ka4eCTBa MPEI0CTaBICHUS] MyHUIMIIATEHON
YCIIyTH (J1ajee — TeKyIUi KOHTPOJIb);

2) KOHTpOJIS 32 COOJIIOJICHUEM TOPSIIKA MPEIOCTaBICHNsT MyHUIIUITATBHOW YCITyTH.

24.2. Tekymuii  KOHTPOJIb  OCYIIECTBISCT  3aMECTHUTENh  TJIaBbl  AJIMUHUCTpAINH
B COOTBETCTBUM C PpACHOPSDKEHHEM O pachpefeNeHMH O0O0s3aHHOCTeH U YINOJHOMOYEHHbBIE
VM JOJDKHOCTHBIE JIUIA

24.3. Texkymuil KOHTPOJIb OCYLIECTBISETCS B IOPSJAKE, YCTAHOBIEHHOM IUIaBOW I'opojckoro
okpyra IllaTypa a1 KOHTPOJIS 3a UCIIOJIHEHUEM IIPABOBBIX aKTOB AJIMUHHUCTPALIVH.

244,  KouTtpomb 3a coOJIOfEHHEM TOpsAKa NpefocTaBieHUs MyHUIMNATBHOW —YCIIyTH
ocylecTBisieTcss MUHHCTEPCTBOM TIOCYJAapCTBEHHOI'O YIPABICHUs, WHPOPMALMOHHBIX TEXHOJIOTUH U
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cBsI3M  MOCKOBCKOII 007acTH B COOTBETCTBHM C MOPSIKOM, YTBEP)XKICHHBIM IOCTaHOBJICHHEM
[IpaButensctBa MockoBckoir obmactu ot 16.05.2015 Ne 253/14 «O6 yrBepxknenun Ilopsaka
OCYIIECTBIICHHS KOHTPOJIA 32 MPEJOCTABICHUEM TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT Ha
TeppuTOpud MOCKOBCKOW 00MacTh W BHeceHMH u3MeHeHuid B Ilomokenme o MuHHCTEpCTBE
rOCY/IapCTBEHHOTO YIPABJICHUs, HMH)OPMALMOHHBIX TEXHOJOTHHA M CBSI3M MOCKOBCKOW 00jacTu» W Ha
ocHoBaHMU 3akoHa MockoBckoit obmactu ot 04.05.2016 Ne 37/2016-O3 «Konexc MockoBckoii o0i1actu
00 aIMHUHUCTPATHUBHBIX IPABOHAPYILICHHUIX).

25. Ilopaook u nepuoouunocms ocywiecmenenusn Tekywieco KOHmpona noiHomsl u
Kauecmea npedocmasnenus Mynuyunanonou ycayeu u Konmponsa 3a coonrooenuem nopaoka
npedocmasnenun MynuyunanoHou yciyzu

25.1. Texymmii KOHTPOJIb OCYIIECTBISICTCS B (OPME MOCTOSSTHHOIO MOHUTOPHMHIA PEIICHUH U
JNEUCTBUM  yYacTBYIOIIMX B MPEJOCTABICHHMM MYHULIMNAIBHOW YCIYTH  JOJDKHOCTHBIX  JIMII,
MYHUIIUTATBHBIX CTYKALIMX U CIICHUAINCTOB AIMUHUCTPAINH, a TAKKE B (PoOpMe BHYTPEHHHX IIPOBEPOK
B AIMUHUCTpALMU 10 3asBICHUAM, OOpaleHUsIM U jkajo0aM IpaxkiaH, UX 00beIMHEHUI 1 OpraHnu3alui
Ha pEIICHUs, a TaKkkKe ACUCTBUS (Oe37eiicTBHE) MOHKHOCTHBIX JIMIl, MYHHUIMIIAJIbHBIX CIYXallNX MU
CHEUUATUCTOB AJAMUHUCTPALIMH, YIACTBYIOUIUX B IPEIOCTaBICHUU MyHUIIMTIATbHONU YCIIYTH.

25.2. Tlopsiaok ocymecTBiaeHus TeKyIero KOHTPOJIS yTBEepKaaeTcs riiaBoii ['opoackoro okpyra
[Tarypa.

25.3. KoHTponb 3a COOMIOJCHHEM TMOpSAIKA MPEIOCTABICHUS MYHHIMIIAIBHON yCIyTH
OCYUIECTBJISICTCS YIOJHOMOYEHHBIMU JOJDKHOCTHBIMM JIMIAMM MMHHCTEPCTBA TOCYJAPCTBEHHOIO
yrpaBiieHus, UHOOPMAITMOHHBIX TEXHOJIOTUN U CBSI3M MOCKOBCKOUM 00J1aCTH IMOCPEICTBOM TPOBEACHHUS
TJIAHOBBIX M BHETUIAHOBBIX MPOBEPOK, CHCTEMAaTHYECKOT0 HAOIIOICHHS 32 UCTIOJTHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU  JIMIIAMUA  AZIMUHMCTpAIlMM [OJIOKEHUH AJMUHUCTPATUBHOIO perjaMeHTa B 4YacTH
COOJTIOICHUS TTOPSJIKA MTPeloCcTaBlIeHuss MyHUIIMTIATbHON yCIYyTH.

25.4. TInanoBbIe IPOBEPKH AJIMUHUCTPAIMHA U TOJHKHOCTHBIX JIMI AJIMUHHCTPALUU TPOBOASTCS
JOJDKHOCTHBIMU JTUIIaMU MUMHHUCTEPCTBA FOCYJapCTBEHHOI'O YIPABJIEeHUs, MH)OPMAIIMOHHBIX TEXHOJIOTUI
u B3  MOCKOBCKOM 00lacTU Ha OCHOBAaHMM €KETOJHOTO IUJIaHA MPOBEJACHHUS IPOBEPOK,
c(OPMHPOBAHHOTO U COTIIACOBAHHOT'O MPOKYPaTypoil MOCKOBCKOI 001acTH, HE yallle 0JJHOTO pa3a B JBa
roja.

25.5. BHemuaHoBble MpPOBEpPKH AJIMHMHUCTPAMM UM JOJDKHOCTHBIX JIMII AJMUHHUCTpalUu
MIPOBOASATCS TOJKHOCTHBIMU JIMLITaMU MUHMCTEpPCTBAa rOCYAapCTBEHHOTO YIIpaBiieHUs, HH(OPMaLlMOHHbBIX
TEXHOJIOTUH M CBA3M MOCKOBCKOW 00JacTH Ha OCHOBAaHMM PELICHHS MHHHCTpa TIOCyIapCTBEHHOI'O
yhOpaBieHUs HHQOPMAILMOHHBIX TEXHOJOTUH U CBsI3U MOCKOBCKOW 00JIacTH 1O COTJIACOBAHUIO C
npoKypaTypoit MockoBCKOi 00:1acTH, IPUHIMAEMOT0 Ha OCHOBAHUU OOpaIlleHUH TpaXkaaH, OPUANIECKUX
JUI] 1 MTHPOPMAIUH OT FOCYIapCTBEHHBIX OPTaHOB O (pakTax HapyLIeHUH 3aKkoHoaTeNnbecTBa Poccuiickoit
@denepanyi, BIEKYIIMX BO3SHUKHOBEHUE YPE3BBIYAMHBIX CUTYalUi, YrpO3y *KU3HU U 3J0POBbIO IPAXKAAH,
a TaK)K€ MacCCOBBbIE HAPYLICHUS IIpaB IPaXJaaH.

25.6. BHemiaHOBBIE NTPOBEPKH AJMUHHUCTPALMU U JODKHOCTHBIX JIML AJMUHUCTPALUU MOTYT
TaKke IPOBOJMUTBCS B COOTBETCTBUM C mnopydeHusmu lIpesmpenta Poccuiickon ®Penepanum,
[TpaButensctBa Poccuiickoit ®enepanuu U Ha OCHOBaHUU TpeOoBaHUs [‘eHepanbHOrO MPOKypopa
Poccutiickoit deneparuu, mpokypopa MOCKOBCKOH 00J1acTH O TPOBEACHUHM BHEIIAHOBOW MPOBEPKH B
pamMKax HaJa30pa 3a MCIIOJIHEHHWEM 3aKOHOB IO NOCTYNMBIIMM B OpraHbl NPOKYpaTypbl MaTepuagaM U
oOparnieHusIM.

26.  OmeemcmeeHHOCHMb O0JIHCHOCHHBIX JIUY, MYHUWURATLHBIX CAYHCAUUX U
cneyuanucmos Aomunucmpayuu 3a peuienus u oelicmeus (be3oeiicmeue), npUHUMaemble
(ocywiecmenaemoe) umu 6 xooe npedocmasnenus MyHuyunaipvHou ycayeu

26.1. JIOIKHOCTHBIC JTUIA, MYHHIUTAIBHBIC CIyXKallie W CHEIHaTNCThl AJIMUHUCTPAINY,
OTBETCTBEHHBIE 3a IPEAOCTaBIIeHHE MYHULUIIAIBHON YCIYTM M YYacTBYIOLIME B IIPEIOCTaBICHUU
MyHUIMIAABHON YCIYT'H, HECYT OTBETCTBEHHOCTh 3a IPUHMMAeMble (OCYLIECTBISEMOE) B XOJ€
npenocTaBieHus] MyYHUIMIAIBHON yCIYrM pelieHus W JeictBus (Oe3aeiCTBHE) B COOTBETCTBHH C
TpeboBaHUsIMHU 3aKOHOMaTeabcTBa Poccuiickoit deneparym.
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26.2. HemosHoe uin HEKayeCTBEHHOE MpeocTaBieHre MyHUIIMITATbHON YCIIyTH, BBISIBICHHOE B
nporecce Tekymiero KOHTpOIs, BICYET MPUMEHEHHUE AWCIHUILUIMHAPHOTO B3bICKAHUS B COOTBETCTBHUHU C
3akoHo aTenbcTBOM Poccuiickoit denepanum.

26.3. Hapymenue  mopsaka — OpegocTaBieHUss — MyHUIMIAIbHOM — YCIOYTH,  TOBJEKILIEe
HenpenocTapieHue MyHUIIMNATBHOM yelyry 3assBUTENIO JIMOO MpeiocTaBlieHne MyHUIIMTATIbHOMN yeIyru
3agBUTENI0O C HApyLNICHHWEM YCTAaHOBJCHHBIX CpPOKOB, TNPEAyCMAaTPHUBAET aJMHHUCTPATHBHYIO
OTBETCTBEHHOCTh  JOJDKHOCTHOTO  JUI[a AJMHHHUCTpPAIlMM  OCYIIECTBISIOUIETO  HCHOJHUTEIbHO-
pacTlopsSANTEeIbHBIC TTOJHOMOYHSI B COOTBETCTBUU ¢ 3akoHOM MockoBckoit obmactu ot 04.05.2016 Ne
37/2016-03 «Koaexc MOCKOBCKOI 001acTH 00 aIMUHUCTPATHBHBIX IPABOHAPYIICHUAX).

26.3.1. K HapymeHusiM mopsaka mpefocTaBieHuss MyHHIMIAIbHOW YCIYTH, YCTaHOBJICHHOI'O
HACTOAIMM AJIMUHHUCTPATUBHBIM PEIVIAMEHTOM B COOTBETCTBUU ¢ DeniepasibHbIM 3aKkoHOM 0T 27.07.2010
No 210-®3 «O06 opranu3anuu MNpeAoCTaBICHUs TOCYIaPCTBEHHBIX K MYHUIIUITAILHBIX YCITYT» OTHOCUTCSI:

1) tpeOoBanre oT 3asBUTEnAs (HIPEACTABUTENS 3asABUTENS) NPEACTABICHUS JIOKYMEHTOB WU
nH(OpPMALlUM WM OCYIIECTBICHUS JACUCTBUN, TNPEACTABICHUE WM OCYIIECTBIECHHUE KOTOPBIX HE
MPEIYyCMOTPEHO HACTOSIIUM AJIMHUHUCTPATHBHBIM PEriiaMeHTOM, WHBIMA HOPMATHBHBIMH TPAaBOBBIMH
aKTaMU, PEryJUpPYIOIIUMU OTHOUICHMS, BOSHHKAIOUIME B CBA3M C MperocTaBieHueM MyHUIIUNATbHON
YCIIyTH;

2) TpeboBanre OT 3asBUTENs (MPEACTABUTENS 3asBUTENsA) IMPEACTABICHUS JOKYMEHTOB U
uHpOpMaMK, B TOM YHCIE MOATBEPKIAIOUINX BHECCHHWE 3asBHTENEM IUIAThl 3a IPEJOCTaBICHUE
MyHULIMTIaTBHOW  YCIYTH, KOTOpbIE HAXOIATCS B PACIOPSDKEHWH OPraHoB, MPEIOCTaBISIONINX
MyHUIIMITATBHYIO YCIIYTY, WHBIX TOCYIAapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIpaBIICHUs OO
MOJIBEIOMCTBEHHBIX OpPraHMU3allMi, YYacTBYIOUIUX B IMPEIOCTaBICHUH MYyHHIMMIATLHOU YCIYyrd B
COOTBETCTBHUH C HACTOSIIUM AIMUHHCTPATUBHBIM PETJIAMEHTOM;

3) tpeboBanue OT 3asBUTENS (IPEACTABUTENS 3asiBUTEIIS) OCYIIECTBICHHS ICHCTBUI, B TOM YHCIIE
COTJIACOBaHUH, HEOOXOAUMBIX JIJISl TOy4YeHUS] MyHUIIMTIAIBHOW YCIYTH W CBSA3aHHBIX C OOpalieHreM B
WHBIE TOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CAMOYIIPABJICHHSI, OPTraHU3AINH, IS IPEAOCTABICHUS
MyHUIUITaTBHOHN YCITyTH, HE IPEAYCMOTPEHHBIX HACTOSAIIMM AJIMAHUCTPATHBHBIM PETIIAMEHTOM;

4) HapylieHHe CpoKa perucTpaiuu 3asBieHus 3asBuTenas (IpeacTaBUTENs 3asBUTENS) O
npeaocTaBieHu MyHUITUTIATBHON YCIIYTH, YCTAHOBIEHHOTO AJTMHHHUCTPATUBHBIM PETJIaMEHTOM;

5) HapylieHne ~ CpoKa  MPEIOCTaBACHUS ~ MYHHUIMIAIGHOW  YCIOYTH,  YCTaHOBJIEHHOTO
AJMUHUCTPATUBHBIM PETIIAMEHTOM;

6) oTka3 B mpuemMe JOKYMEHTOB y 3asBUTes (MpeacTtaButTelst 3asiBUTENs ), €CIIM OCHOBAHUS OTKa3a
HE MPETyCMOTPEHBI HACTOSIIIUM A TMHHHUCTPATUBHBIM PETJIAMEHTOM;

7) oTKa3 B Mpel0CTaBICHNHA MyHHUIIUTIATBHON YCIYyTH, €CIIH OCHOBAHUS OTKAa3a HE MPETyCMOTPEHBI
HACTOSIINUM AJIMUHHCTPATUBHBIM PETIIAMEHTOM;

8) HEMOTHBHPOBAHHBIM OTKa3 B MPEIOCTABICHUH MYyHHUIMIATBHONW YCIYTH, B CIy4ae OTCYTCTBHUS
OCHOBAaHMH U1 OTKa3a B IPEIOCTaBIeHUN MyHUIIMIIAIBHOW YCIIYTH;

9) oTKka3 B WCHpABJICHUH IOMYIICHHBIX OINEYaTOK W OMMKMOOK B BBIJAHHBIX B pPe3yJbTaTe
MpeocTaBlieHnss MyHUIIMNIAIBHON YCIIyTH JOKYMEHTax JIM00 HapyIIeHHE YCTaHOBJIEHHOIO CPOKa TaKHX
UCIIPaBIICHUMN.

26.4. JIOmKHOCTHBIM ~ JIMIIOM ~AJIMHUHHCTPALlMH, OTBETCTBEHHBIM 3a COOJIOACHWE TOpSIKa
npenocTaBieHrss MyHUIIUTIATBHON YCIYTH, SIBISIETCS PYKOBOAUTENh OpraHa A IMUHUCTPAIUH.

27. Ilonoorcenusn, xapakmepu3syroujue mpedosanus K ROPAOKy u popmam KOHmpona 3a
npedocmaenenuem MyHuyunaipbHou yciyzu, 6 mom 4ucie co CHopoHbl 2Paxicoan, ux 00veOuHenull u
opzanu3auuil

27.1. TpeOoBanusmMu Kk mopsaky U Gopmam Tekymero KOHTpoJis 3a IPeIOCTAaBICHUEM
MyHUIIMITaTBbHON YCIYTH SABIISIFOTCS:

— HE3aBHUCUMOCT;

— TIIATEIbHOCTb.

27.2. He3aBHCHMOCTh TEKYLIETO KOHTPOJS 3aKIIOYaeTCsl B TOM, YTO JOJDKHOCTHOE JIMIIO,
YIIOJTHOMOYEHHOE Ha €ro OCYILECTBJIEHHE, HE3aBUCHUMO OT JAOJDKHOCTHOIO JIMIA, MYHUIMNAIBHOIO
CITy’KaIllero, CHeHaIncTa A IMUHUACTPAIIIH, YIaCTBYIOIIETO B IPEIOCTaBICHUA MyHUIIMTIAILHON YCITyTH,

12



B TOM 4HCJIe HE UMEET OJM3KOTo POACTBA WM CBOMCTBA (POIUTENHU, CYNPYTH, AETU, OpaThs, CECTPHI, a
Takxe OpaThsi, CECTPBI, POAUTEIH, IETH CYIPYTOB U CYNPYTH IETEH) ¢ HUM.

27.3.  JIOMKHOCTHBIC JIMIIA, OCYIIECTBISIONIME TeKymuid KOHTPOJIh 3a TMPeJaOoCTaBICHUEM
MyHULIUTIATFHON YCIIYTH, JODKHBI IPUHUMATH MEPHI TIO0 MPEAOTBPAIICHUI0 KOH(DINKTA HHTEPECOB pU
MpeA0CTaBIeHN MyHUIIMIIAIBbHON YCIYTH.

27.4.  TmarenbHOCTh  OCYIIECTBICHHS  TeKymero  KOHTPOJIE  3a  MPEIOCTaBIICHUEM
MyHUIMIIaBHOM YCIYyTH COCTOUT B CBOEBPEMEHHOM M TOYHOM MCHOJHEHUN YIIOJHOMOYEHHBIMU JTULAMU
00s13aHHOCTEH, MPETYCMOTPEHHBIX HACTOSIIIIAM PA3/ICTIOM.

27.5. TI'paxpane, ux O0ObEeOUHEHHS U OpraHU3alUH U1l OCYLIECTBICHHUS KOHTPOJIS 3a
IpelocTaBlieHneM MyYHUIIMTIANBHON YCIYTH C LENb0 COONIOICHUS MOPSAIKA €€ MPEAOCTaBICHUS UMEIOT
MIPaBO HAIPABISATh B MHHHUCTEPCTBO TOCYIaPCTBEHHOTO YIPaBIEHUS, MHPOPMAITMOHHBIX TEXHOJIOTHH U
CBsI3M MOCKOBCKON 00JacTd >KajnoObl Ha HapylIEHHE [OJDKHOCTHBIMH JIMLAMHU, MYHULHUIATbHBIMU
CIIyXalUMU AJMUHUCTpALIMU TOPSAKAa NpeaocTaBieHUss MyHHIIMNANBHOM YCIIyTH, IOBJEKIIEE €€
HENpPEACTABICHUE WM IPEJOCTABICHHE C HApPYLIEHHWEM CpPOKAa, YCTAaHOBJIEHHOIO HACTOSALIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

27.6. TI'paxnmane, ux OOBEOUHEHHS] U OpraHHW3AlUHU [UIsI OCYIIECTBICHHUS KOHTPOJsA 3a
npeAocTaBlieHueM MyHUIIMNAIBHOM yCIyTM HMMEIOT TPaBO  HANPAaBISATH B AJMUHUCTPAIUIO
WHIUBUAYAIbHbIE M KOJUJICKTUBHBIE OOpAIlEHUS! C MPEJIOKEHUSIMH MO COBEPIICHCTBOBAHHUIO MOPSIKA
npenocTaBieHus] MyHUIMITATBHON YCIIyTH, a TaKXkKe >KanoObl U 3asBiIeHUs Ha JeicTBus (Oe3neiicTBue)
JNOJDKHOCTHBIX JIML AJIMUHHUCTPAlMA WM NPUHATBIE MMM DPELICHUS, CBS3aHHBIE C IIPEIOCTaBICHUEM
MyHUIMIIaIBbHON YCIYTH.

27.7. KoHutponb 3a mpenocraBieHMeM MyYHUIUINAIBHONW YCIYTH, B TOM YHUCIE CO CTOPOHBI
TpaXJaH UX OOBEAMHEHHN M OpraHu3alui, OCYIIECTBIISIETCS MOCPEICTBOM OTKPBITOCTH JAESATEIHLHOCTH
AJIMUHHCTpAaMU NPU NPEIOCTaBICHUM MYHULMNAIBHOM YCIYTH, MOJIY4YEHUs IOJHOHM, aKTyalbHOU U
JIOCTOBEPHON HWH(OpPMAIIMU O TOPSIKE NPEIoCTaBlieHUsT MYHUIIUTIATBHOW YCIYyTd M BO3MOXKHOCTH
J0Ccy1e0HOT0 pacCMOTPEeHHs o0paleHui (xanod) B mporecce nony4eHus MyHUIIUaTbHON YCITYTH.

27.8. 3asButenu (MpeACTaBUTEIM 3asBUTENCH) MOTYT KOHTPOJIUPOBATH IPEIOCTABICHUC
MyHULIUTIaTBPHOW YCIYTH TyTeM MOJy4deHHs WH(OpMalud O XOoJAe MpefocTaBieHus MyHUIIUMATbHON
YCIIYTH, B TOM YHCJI€ O CPOKaxX 3aBEpIICHHs aJIMUHHUCTPATUBHBIX MPOIEAYp (IehcTBUIi) 10 TenaedoHy,
MyTeM MUCbMEHHOTO OOpaIleHHs], B TOM YHUCIIE TI0 AIEKTPOHHOM mouTe u uepe3 PIITY.

V. JocyneOHblii (BHecy1eOHbII) MOPSIAOK 00:KkaI0BaHUS PpellleHUuil U 1elcTBU
(0e3neiicTBHUS) JOKHOCTHBIX JIHI, MYHUIUNAJIbHBIX CIYKAIIUX U CHIENNATHCTOB
AJIMMHHMCTPALUM, YYACTBYOIIMX B MIpeaocTaBjieHN MyHUIMIIAJIbHON YCAYTH

28. /Jocyoeonulii (6necyoednslit) nopaodoK 00canosanusn pewenuil u oeiicmeuii (be3zoeiicmeus)
00JIHCHOCHHBIX JIUY, MYHUUURATbHBIX CTLYHCAUUX U CREYUATIUCI 08, YUACM EYIOUUX 8
npedocmaenenuu MynuyunaivHoi ycayau

28.1. 3asBuTens BOpaBe IMMOAATh JKAIOOy Ha pemieHWe u (Wwim) JeicTBue (Oe3neicTBue)
AJIMUHHUCTpALlUM, JIOJDKHOCTHBIX JIMI, MYHHUIIMOAIbHBIX CHYXallMX, a TaKXkKe CHEIUAINCTOB
Anvuanctpannn, MOL] npu npenoctaBieHnn MyHUIIMIIAIBHON YCITYTH.

28.2. 3asBUTENH UMEET MIPABO OOPATUTHCS C KAIOOOH, B TOM YKCIE B CAEAYIOUIUX CIyJasix:

1) HapylieHHe CpOKa perucTpanuu 3asBiieHHs 3asBUTENs O MPEAOCTaBICHUH MyHHUIIMTATBHOM
YCIIYTH, YCTAHOBJIEHHOTO HACTOSIIIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

2) HapylieHHe CpPOKa MpeaocTaBieHns MyHUIIUIAILHOW YCAYTH, YCTAHOBIEHHOTO HACTOSIIAM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeboBanme y  3asBuTENS  JOKYMEHTOB, HE  MPEAYCMOTPEHHBIX  HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM ISl PeOoCTaBiIeHUs MyHUIIMNIANbHOW YCIIYTH;

4) oTKa3 B MpUEMe JIOKYMEHTOB y 3asBUTENsS, €CIM OCHOBaHHs OTKa3a HE MPEAyCMOTPEHBI
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM;

5) orka3 B mpeaoCcTaBicHMM MYHUIMIAILHONW YCIYIH, €CIM OCHOBAaHHS OTKa3a He
MPEAYCMOTPEHBI HACTOSIIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM;

6) TpeboBanue c 3asgBUTEIS NpPHU MPEAOCTABICHHH MYyHHIIMIAIBLHOW YCIyTH IUIaThl, HE
MPEAYCMOTPEHHOM HACTOAIIUM AIMUHUCTPATUBHBIM PETJIAMEHTOM;

13



7) 0TKa3 JOJDKHOCTHOTO JHIA AJMUHHCTPAlMM B HMCHPABICHUH JOIMYIIECHHBIX OINEYAaTOK H
omKrOOK B BBIJAHHBIX B pE3yJbTaTe MpeNocTaBieHUs MyYHUIMIAIBHON YCIYTH AOKyMEHTax JH0o
HapyleHHE YCTaHOBJICHHOIO CPOKA TAaKUX UCIPABICHUH.

28.3. Xamoba paccmarpuBaercs AIMHHUCTpALME, NpeaocTaBisomed MyHUIUNATBHYIO
ycIyry, HOpSAOK IPEeJOCTaBIE€HUs] KOTOPOM OblI HapylleH BCJEJICTBUE peIleHUH U JeicTBuit
(Ge3neiicTBUs) AIMUHUCTpALIUU, TPEAOCTABIIAONICH MyHUITUTIATBHYIO YCIYTY, TOHKHOCTHOTO JIUIA THOO
MYHUIUIAIBHBIX CTYKalLIUX, CIIELUATUCTOB.

28.4. Xamoba monmaercs B AJAMHMHUCTPAIMIO HPEIOCTABISAIONIYI0 MYHHIMIAIBHYIO YCIYTY B
IUCbMEHHOMN (hopMe, B TOM YKCIIE IPU JIMYHOM NpueMe 3assBUTEINs, WIN B 3JIEKTPOHHOM BH/IE.

28.5. )Kanoba moimkHa coepKaTh:

a) HAUMEHOBAHME OpraHa, MPEIOCTABIAIOMEro MyHUIMIATBHYIO YCIYTY, JOKHOCTHOTO JIMIIA
opraHa, NpeAOCTAaBIAOLIEr0 MyHHIMIANbHYIO YCIOyry, Ju0O0 MYHHLUIAIBHOTO  CIIy’KallEro,
CTIELUANNCTA, PEIICHNS U IeicTBHA (0e3/1eficTBHE) KOTOPBIX 00KAITYIOTCS;

0) damminio, UMs, OTY4eCTBO (IIPU HAJIWYUHU), CBEICHHS O MECTE >KUTCIBCTBA 3asBUTEIISA-
¢bu3nveckoro nuna 1100 HaMMEHOBAaHUE, CBEICHUS O MECTE HaX0XICHUS 3assBUTEIS-IOPHINIECKOTO JIHIIA,
a Taxke HoMep (HoMepa) KOHTaKTHOTO TeledoHa, aapec (aapeca) 3JEeKTPOHHOM MOYTHI (MMPU HAJIMYUH) U
MOYTOBBIA aJpec, Mo KOTOPBIM JOJDKEH OBITh HAINPaBICH OTBET 3asBUTENIO (32 MCKIIOYEHUEM CIIydas,
Korja xanoba nanpasinsercs uepes PIITY;

B) CBE/ICHUS 00 00’KayeMbIX PEIICHUsAX U IeHCcTBUAX (0e31eiicTBIM) opraHa, IPe10CTaBIISIOIIErO
MyHUIMNIATIBHYIO YCIIYTY, €ro J0JKHOCTHOI'O JIMIa JM00 MyHHUILIMIIAIBHOTO CIYXKaIlero;

I) JOBOJBI, Ha OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIIeHHEeM U JeHCTBHEM
(Ge3neiicTBuEM) opraHa, MpeIoCTaBISIONEero MyHUIMNIANbHYIO YCIYTY, €ro AOJKHOCTHOIO JHLa J100
MYHHUIMIIAJIBHOTO CIy’Kallero. 3asBUTEIEM MOTYT ObITh HPEJCTABIECHbI JOKYMEHTHI (IpU HAIUYUM),
MOJTBEPXKAAIOLINE JOBO/IbI 3asIBUTEISL, TUOO UX KOIHH.

28.6. B cmyuae ecim xaiiob6a mogaercs 4epe3 MpeACcTaBUTENs 3asiBUTEIIS, TAKKE MPEACTABIISIETCS
JOKYMEHT, IOJTBEPXJAIOLINI NOJHOMOYMS Ha OCYLIECTBIIEHHE AEHCTBMM OT MMeHM 3asBurens. B
KayecTBE JOKYMEHTa, MOJTBEPKAAIONIETO IIOJHOMOYHMS Ha OCYIIECTBICHHE IEHCTBUH OT HMMEHHU
3asBUTEISI, MOXKET OBITh NPE/ICTaBIICHA!

a) oopMIieHHass B COOTBETCTBUH C 3aKOHOJaTeabcTBOM Poccuiickoit denepanuu 10BEPEHHOCTD
(st puzHUecKuX UN);

0) odopmIleHHAsI B COOTBETCTBUHU C 3aKOHOAAaTENbCTBOM Poccuiickoit denepaiinu 10BEPEHHOCTb,
3aBepeHHas Mevarbio 3asBUTENs (IPU HAJMYMU [€YaTH) ¥ MOJNUCAHHAS PYKOBOJIUTENIEM 3asBUTEIIS HITU
YIIOJTHOMOYEHHBIM 3THM PYKOBOJHUTEJIEM JIUIIOM (IS FOPUIMYECKUX JINIT);

B) KOMHUS PELICHHUs O Ha3HaueHHM WM 00 M30paHuu OO MpHKa3a O Ha3HAuYeHHH (PU3MUECKOTrO
JIMIIa Ha TOJDKHOCTH, B COOTBETCTBHH C KOTOPBIM Takoe (pu3mueckoe Mo 00JIa1aeT MpaBoM JIeHCTBOBATh
OT UMEHH 3asiBUTeNs 0€3 JOBEPEHHOCTH.

28.7. Xamoba moxer ObITh HampaBieHa depe3 Jlnunbrii kabuner Ha PIII'Y, momama mnpum
nocemennu M®LI, HanpaBieHa o MoYTe, ¢ UCIOJIb30BaHHEM O(UIIHAIBHOTO caiiTa AJMUHHCTpaLuy, a
TaKKe MOXeT OBbITh MPHUHSTA MPH JIMIHOM IpueMe 3asBuTens B AaMuHuCTparuu. Madopmarms o mecte
npuemMa, a Takke 00 YCTaHOBJICHHBIX JJI NMpUEMa JHAX M Yacax pa3MelleHa Ha OpHUIMaIbHOM caiTe
AnmMuHucTpanuu B cetu HTEpHeT.

28.8. Bpems npuema xano0 JOKHO COBIAAATH CO BpEMEHEM IpeaocTaBieHuss MyHUITUTATbHBIX
YCIIyT.

28.9. XanoOa B mucbMeHHOM opMe MOXKET OBITh TAKXKE HAIIPaBIICHA IO MOYTE.

28.10. B ciydae momauyu >KanoObl MPH JTUYHOM TpHeMe 3asBUTENb TPEACTABISACT JOKYMEHT,
YIOCTOBEPSIOLINIA €ro JHYHOCTh B COOTBETCTBHH € 3aKOHOAATeNbcTBOM Poccuiickoit denepanuu.

28.11. B 371eKTpOHHOM BHJIC )KAI00a MOKET OBITh 110JIaHa 3aSBUTEIIEM ITOCPEICTBOM:

a) opHUIMATBHOTO caiiTa AJJMUHUCTPALUK B ceTH VIHTepHeT;

0) PIIT'Y;

28.12. B cinyuae ecnu anoba nojaHa 3asBuUTeNIeM B AJMUHUCTPALUIO, B KOMIIETEHIIMIO KOTOPOH
HE BXOJWUT MpPHUHATHE pELICHHMs MO »ajoOe, B TedeHue 3 pabouyux JHEH cOo OHS €€ pPerucTpanuu
AJIMUHHCTpAIUs HalpaBJsieT )kajo0y B YMOJIHOMOYEHHBIM Ha €€ pacCMOTPEHHE OpTraH U B MUCbMEHHOMH
dhopme nHbOpMHPYET 3asiBUTENS O TIEpEHANIPABICHUH KAJIOObI.

14



28.13. Ilpu 3TOM CpOK PacCMOTPEHHs KajaoObl MCUMCISETCS CO JHS PETUCTPAIlMU KAIOOBI B
YIIOJITHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

28.14. YKamob6a moxet ObITh mogaHa 3asButenem depe3 MOPII. IIpu mocrymiennn xanoosr MOI]
obecrieynBaeT ee nepegady B YIOJIHOMOYCHHYIO HAa €€ pacCMOTpeHHE AMHHUCTPALUIO B TOPAIKE U
CPOKH, KOTOPbIE YCTAHOBJIEHbI COIJIAIIEHUEM O B3aUMOJIEMCTBUY, HO HE MO3HEE CIEIYIOLEro paboyero
THSI CO JTHSI TTOCTYIUICHHS KaJlOOBI.

28.15. XKamoba Ha HapylieHHE MOpsAIKAa MpeaocTaBiieHHss MyHUIUNaabHoOi ycinyru B MOI]
paccMaTpuBaeTcss MUHUCTEPCTBOM TOCYJApCTBEHHOTO YIpaBleHHs, MHOOPMAIIMOHHBIX TEXHOJIOTHH H
cBsi31 MOCKOBCKOI1 001acTu.

28.16. M®I] obecreunBaer:

a) OCHAIIIEHHE MECT MpueMa xaioo;

0) uapopMupoBaHre 3asBUTENEH O MOPSAIKE 00KATOBAHUS PEIICHUN M NeWcTBUi (0e31eiCTBU)
AJIMHHHCTpAIUH, TOJHKHOCTHBIX JIMIl, MyHULIMIAIBHBIX CIY)KAIllUX, CIEIUAINCTOB, MPEJOCTaBIISIONINX
MyHUIMIIATIBHYIO YCIYTY, IOCPEICTBOM pa3MeIlieHus] THPOPMALIMU Ha CTEHAX B MECTAaX MIPEJOCTaBICHUS
roCy/1apCTBEHHBIX 1 MYHUIIMNAJIBHBIX YCIYT, Ha 0QuLManbHOM caiite, Ha PIIT'Y;

B) KOHCYJIbTUPOBAHME 3asiBUTEICH O MopsKe 00XkKaJoBaHUS peleHU 1 1eHcTBUM (Oe3aeicTBu)
OpPTaHOB, TPEIOCTABISAIOMINX TOCYJApCTBEHHbIE M MYHUIUIIAJIBHBIC YCIYTH, MX JOJDKHOCTHBIX JIHII,
MYHULUNAIBHBIX CITYXKaIUX, CIIEHUAINCTOB, B TOM YHCJIE 10 TenedOoHy, 3JIEeKTPOHHOM [TOUTe, IPU TUYHOM
npueme;

I') 3aKJII0YEHHE COIJIallleHUH 0 B3auMOAEHCTBUY B yacTu ocyuiectsieHus M®L] npuema xanod u
BBIJIAUHM 3asBUTEIISIM PE3yJIbTATOB PACCMOTPEHUS 7Kanoo;

1) (opMupoBaHMe U MpPEJICTABICHHE €XEKBapTaIbHO B MMHHUCTEPCTBO T'OCYAAPCTBEHHOIO
yIpaBieHus1, ”HPOPMAIMOHHBIX TEXHOJIOTHIA U CB3H MOCKOBCKOW 00JIACTH OTYETHOCTH O TTOTYYEHHBIX U
pPaccMOTPEHHBIX kajo0ax (B TOM 4YHCIe O KOJIMYECTBE YIOBIETBOPEHHBIX U HEYIOBJIETBOPEHHBIX Kajl00).

28.17. B AnMuUHHCTpalMu ONPEACTSIOTCS  YIOJHOMOYEHHBIE HA PACCMOTPEHHE HKaIo0
JOJPKHOCTHBIE JINIA, KOTOpbIE 00eCIeUnBatoT:

a) MpUEM U PACCMOTPEHHE Kajlo0 B COOTBETCTBUM C HACTOSIIIUMHU TPEOOBAHUSIMU;

0) HampaBiieHHE ajl00 B YIIOJTHOMOUYEHHBIN Ha UX PACCMOTPEHUE OpraH;

28.18. B cirydae ycTaHOBICHHS B XOJ€ MJIHM IO PE3yJIbTaTaM PACCMOTPEHHS KaJTOOBI MPU3HAKOB
COCTaBa aJIMUHUCTPATUBHOIO MPaBOHAPYIIEHHUs, MTpelycMOTpeHHOro cTaTtbeit 5.63 Konekca Poccuiickoii
@enepani 00 aAMUHUCTPATHBHBIX MPABOHAPYIICHUSX, WIM MPHU3HAKOB COCTaBa IPECTYIICHHUS
JOJDKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha pacCMOTpPEHHE IKajlo0, He3aMeIIMTEIbHO HarpaBlisieT
COOTBETCTBYIOIINE MaTepUAIIbI B OPTaHbI MPOKYPATYPHI.

28.19. B ciydae ycTaHOBJIEHHS B XOJ€ WMJIM IO pe3yJbTaTaM PacCMOTPEHUs kKajloObl MPU3HAKOB
COCTaBa QJMHHHUCTPATUBHOTO TMPAaBOHAPYIICHUS, MPEAYCMOTPEHHOro riaBoil 15 3akona MocCKOBCKOM
obmactu ot 04.05.2016 Ne 37/2016-O3 «Koamekc MockoBckoil o0mactd 00 aJIMHUHUCTPATUBHBIX
MIPAaBOHAPYIICHUSAX» JTOJKHOCTHOE JIMIIO, YITOJTHOMOUYEHHOE Ha paCCMOTPEHHE a0, He3aMeUTUTEIBHO
HamnpaBisieT COOTBETCTBYIOIIME MaTepuaibl B MMHUCTEPCTBO TOCYJAapCTBEHHOIO  yIpaBlIEHUS,
MH(OPMALIMOHHBIX TEXHOJIOTHH U CBsI3U MOCKOBCKOM 001acTu.

28.20. JKanoba, moctynuBiIas B AJIMHHUCTPAIMIO, MOJUIEKHT PErHCTpallid HE TIO037Hee
CIIeYIONIETO pabodero IHS co AHS ee MmocTyruieHus. JKanoba paccMaTpuBaeTcs B TedeHue 15 pabounx
JTHEW cO JHS ee PerucTpaluu, eciu 0osee KOPOTKHE CPOKM PAacCCMOTPEHHs KajloObl HE yCTAaHOBJIIEHBI
AJMUHHCTpanyen, yIloJHOMOYEHHON Ha €€ paCCMOTPEHHE.

28.21. B cinyuae oOxanoBaHMs OTKa3a AJIMUHHUCTpAlMH, MPEeJOCTaBisonel MyHHIMITATbHYIO
YCIyTy, €€ JOJDKHOCTHOTO JIMIIAa, MyHUITUTIATFHOTO CITYKaIlIero, CHelHaIicTa B pueMe JOKYMEHTOB Y
3agBurens nuOO B MCIPABICHUM JOMYIICHHBIX OMEYaTOK M OIMIMOOK WJIM B ciydae O0KajloBaHUS
3asBHTENIEM HAPYIICHHUS YCTAHOBICHHOTO CPOKA TAKUX UCTPABJICHUH xKato0a paccMaTpUBaeTCs B TEUCHUE
5 paboumx JHEH co IHS ee perucTpaluu.

28.22. Tlo pe3ymbraTaM pacCMOTPEHHS KajloObl B COOTBETCTBMH C dYacThio 7 crathu 11.2
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opranuzanuu NpeaoCcTaBIeHUs TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT» YHNOJIHOMOYEHHOE Ha €€ PacCMOTPEHHE JOJDKHOCTHOE JHMIO AJIMUHHCTPALUU
NPUHUMAET pelieHre 00 yIOBIETBOPEHUHU KaIoObI JINOO 00 OTKaze B €€ YAOBICTBOPEHUH. YKa3zaHHOE
peleHre NpuHUMaeTcs B popme akrta A IMUHHCTPALIUU.
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28.23. Ilpu ynoBICTBOPEHHH KAIOOBI YIOJHOMOYECHHOE JOHKHOCTHOE JIUIO AJIMHHHUCTPAIUHA
MPUHUMAET MCUEPIIBIBAIONINE MEPHI [0 YCTPAHEHUIO BBISBJICHHBIX HApyLUICHUH, B TOM YHCIIE N0 BbIaue
3asBUTEIIO pe3ysibTaTa MyHUIIMTIAIBHON YCITYTH, HE TIO3IHEE 5 pabounx THEH CO THsI IPUHATHUS PEIICHUS,
€CJIM MHOE HE YCTAHOBJICHO 3aKOHOAATeNbCTBOM Poccuiickon Penepanuu.

28.24. OtBeT 1Mo pe3ysibTaTaM PacCCMOTPEHHUS JKaJT00bl HAIIPABJISETCS 3asSBUTEIIO HE TIO3HEE THS,
CIICAYIOIIETO 3a JHEM NPUHATHS pELIeHHs, B NUCbMEHHOW ¢opme. B ciydae ecnam xamoba Obuia
HarpaBjieHa B AJIeKTpoHHOU dopme depe3 PIIIY, oTBer 3asButento Hampasisercs B JIMuHbIM kKaOuWHET
nocpexncrtsoM PIITY.

28.25. B oTBeTe 1o pe3ysbTaTaM pacCMOTPEHHS KAIOObI YKa3bIBAIOTCS:

a) HAaUMEHOBAaHUE OpraHa, MPEJOCTaBISAIOMIEr0 MYHUIMNAIBHYIO YCIYry, PacCMOTpPEBILErO
XanoOy, MTOIHKHOCTb, (paMuiIns, UMs, OTUYECTBO (IIPU HAJMYUHM) €T0 JOJDKHOCTHOTO JIMIA, MPHHSBIIETO
perieHue 1o xkajaooe;

0) HOMep, J1aTa, MECTO MPHUHATHS PEUICHHUS, BKIIOYAsi CBEJCHHUS O TOJHDKHOCTHOM JIMIIE, PEIICHUE
uu aeiicteue (6e3aeicTBIE) KOTOPOTO 00XKaIyeTcs,;

B) (paMmims, UMsi, OTYECTBO (IIPHU HATWYHMHN) I HAMMEHOBaHHE 3asiBUTEIIS;

T') OCHOBAaHHUS ISl IPUHATHS PELICHHUS T10 jKajo0e;

1) IPUHSATOE T10 Kano0e pelieHue;

€) B ciyyae, eciu jkajo0a mpu3HaHa OOOCHOBAHHOH, — CpPOKM YCTPAHEHHS BBISBICHHBIX
HapyLIEHUH, B TOM YHCJIE CPOK IIPEIOCTABICHUS Pe3ybTaTa MYyHUIUIIAIBHON YCIIYTH;

) CBEJICHUS O MOpsAJIKEe 00KaIOBaHUs MPUHATOTO 10 Kanode pereHusl.

28.26. OTBeT MmO pe3yabTaTaM PACCMOTPEHUS KaOObI TOIIMCHIBACTCS YIIOJTHOMOYCHHBIM Ha
PaccMOTPEHHE KAIO0ObI JOKHOCTHBIM JIMIIOM AJIMUHUCTPALIUU.

28.27. B ciryuae npu3HaHUS KaI00bI MOJISKAIICH YAOBICTBOPEHUIO B OTBETE 3asBUTEIIO, TACTCS
uHpopManusgs O JCHCTBHUSX, OCYIIECTBISIEMBIX OpPraHoM AJIMUHHUCTPALUW, MPEJOCTaBISIONIIM
MYHUIIUTATBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHBIM HEHTPOM JIMOO OpraHU3alHel, MperyCMOTPEHHOMH
gacteio 1.1 crateu 16 denepanpHoro 3akoHa «O0 opraHu3alU MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT», B LEISIX HE3aMEUIMTENIbHOTO YCTPAaHEHHs BBISBICHHBIX HApYIICHUH IpH
OKa3aHUM MYHUIIMINAJIBHON YCIIyTH, a TakKe MPUHOCATCS W3BMHEHMs 3a JOCTaBIEHHbIE HEyl00CTBa M
YKa3bIBaeTCsl MHPOPMALUS O JATbHEWIINX ACHCTBUSAX, KOTOPBIE HEOOXOAUMO COBEPIIMTH 3asiBUTENIO B
HeNAX MoidydeHHus MyHHIMnanbHoOM yenyru. B ciydae mnpusHaHus >kanoObl He IoJuIexariei
YIIOBJIETBOPEHHIO B OTBETE 3asIBUTENIO JAIOTCS apTYMEHTUPOBAHHBIE PAa3bsCHEHUS O TPUUMHAX IPUHSATOTO
peleHusl, a Takke MH(GopMaIus o mopsike 00KaI0BaHUS PUHITOTO PEILICHHS.

28.28. YMOJIHOMOYEHHOE HAa PACCMOTPEHHE JKAIO0BI JIOJDKHOCTHOE JIHIO AJMHUHUCTPAIAN
OTKa3bIBACT B yJIOBJIETBOPEHUH KaJIO0BI B CISAYIOIIUX CIydasixX:

a) HAJIMYKE BCTYMUBIIETO B 3aKOHHYIO CHITY PEUICHHUS Cy/a, apOUTPaKHOTO Cy/Ia 110 jKainode 0 TOM
e IpeMeTe U 10 TEM K€ OCHOBAHUSM;

0) moiaya >xano0bl JULOM, TOJIHOMOYHS KOTOPOTO HE MOJATBEPKIEHBI B MOPSIJIKE, YCTAHOBIEHHOM
3aKoHoJarenbeTBoM Poccniickon denepannu;

B) HAJIMYKE PEUICHUS 110 JKano0e, MPUHITOTO PaHee B COOTBETCTBUH C HACTOSIIIIUMH TPEOOBAHUSIMHU
B OTHOILLIEHHUHU TOTO € 3assBUTEIS U 10 TOMY K€ IIPEIMETY >KaJI0OBbI.

28.29. YIIOITHOMOYEHHOE Ha pACCMOTPEHHE KAIOObI TOJHKHOCTHOE JTUIO AJIMUHUCTPAIINN BIIPaBe
OCTaBUTH kaslo0y 0e3 OTBETA B CIEAYIOUINX CIydasx:

a) HATMYHE B )KaJI00€ HEIEH3YPHBIX JTUO0 OCKOPOUTENBHBIX BBIPAXKEHUHN, YyTPO3 KU3HH, 3JOPOBBIO
Y UMYILECTBY JOJDKHOCTHOTO JIMIA, a TAK)KE YJICHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOYKHOCTH IMPOYMTATHh KAKYIO-THOO YacTh TEKCTa KaJOOBI, (paMUIIHIO, HMS,
0TYeCTBO (IpU HAJMYMMN) U (MITK) TTOYTOBBIH ajjpec 3asBUTENs, YKa3aHHbIE B Jkayo0e.

28.29.1 Anmunuctpanus, MO, yapenutens MOIL] coobmraer 3asiBUTENI0 00 OCTaBICHHH JKAT00bI
6e3 oTBeTa B TeueHue 3 pabouynx AHEN CO JHS PErHCTPALUU HKaT00bl.
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VI. IIpaBujia 00padoTKH NMEePCOHATBbHBIX TAHHBIX PH NMpeaocTaBJaeHun MyHHIMNAILHOK
yCJIyru

29. Ilpasuna oopabomku nepconanbHvlX OAHHBIX npu npedocmasnenuu Mynuyunaivhou

yeayeu

29.1. OOpaboTka TMEepCOHAIBHBIX MJAHHBIX TPHU MPEAOCTAaBICHUH MYyHUIIUIIAILHON YCIyTH
OCYILECTBIISICTCS Ha 3aKOHHOW M CIPaBeIIMBOM OCHOBE C Y4YETOM TpeOOBaHHM 3aKOHOIATEIHCTBA
Poccutickoit deneparuu B chepe nepcoHaIbHbIX JaHHBIX.

29.2. OOpaboTka NEPCOHATBHBIX JAaHHBIX TPH MPEJOCTaBICHUH MYHHUIMIIATBHON YCIyTH
OTPAaHUYUBACTCS  JIOCTH)KEHHEM KOHKPETHBIX, OMNPEJCICHHBIX HACTOAIUM AJIMUHUCTPATUBHBIM
pernmamenToM ueneil. He nomyckaercs oOpaboTka MEepCOHANBHBIX JAHHBIX, HECOBMECTHUMAs C LEJSIMU
cOopa mepcoHaNbHBIX TAHHBIX.

29.3. OOpaboTke TMOIeKAT TOJIBKO IEPCOHAIBHBIC JIaHHBIE, KOTOpPHIE OTBEYAIOT IEJISAM
ux 00paboTKH.

29.4. llenpto 00paOOTKM NEPCOHAIBHBIX JIaHHBIX SIBJISETCS HCIIOJHEHHE JIOJDKHOCTHBIX
0053aHHOCTEH ¥ TIOJHOMOYMU CIEHUATUCTAMU AJMHHUCTPAIlMK B TIPOIECCe NPEIOCTaBICHUS
MyHULIUTIaTBbHON YCIIYTH, a TaK)Ke OCYILECTBICHHS YCTaHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccuiickoii
denepanuu rocy1apCcTBEHHBIX (YHKIUH 110 00paboTKe Pe3yIbTaTOB MPEI0CTABICHHOW MyHHIIUITATLHOM
YCIyTH.

29.5. IIpu 00paboTKe MepcoOHATBHBIX JAHHBIX B X MpeAoCTaBIeHIsI MyHUIIMITATIbHON YCIYTH HE
JoMycKaeTcsl oObeAMHEeHHE 0a3 JaHHBIX, COAEpXKAIIUX MEpCOHANIbHBIE JaHHbIe, 00pabOTKa KOTOPBIX
OCYIIECTBISIETCS B IEISAX, HECOBMECTHMBIX MEXY COOOH.

29.6. Conepxanue U 00beM 00pabaThIBAEMBIX MEPCOHANBHBIX JaHHBIX JTOJMKHBI COOTBETCTBOBAThH
3asIBJICHHOM 11ei 00padoTku. OOpadaThiBaeMbIe TIEPCOHATBHBIE TAHHBIC HE IOJDKHBI OBITh N30BITOUHBIMH
10 OTHOIIEHUIO K 3asBICHHOM LI UX 00pabOTKH.

29.7. IIpu 06paboTKe MEPCOHATBHBIX JAHHBIX JIOJDKHBI OBITH 00ECIIEYCHBI TOYHOCTD IMIEPCOHATBHBIX
JaHHBIX, MX JIOCTATOYHOCTh, @ B HEOOXOAMMBIX CIIy4asX MU aKTyaJdbHOCTh IO OTHOUICHHIO K IIEJIU
00pabOTKM TEPCOHANBHBIX JaHHBIX. JIOIHKHOCTHBIE JNHIa AIMHHUCTpPAIMH OJDKHBI TMPHHAMATH
HeoOXouMBbIe Mephl 100 obecreynBaTh UX MPHUHATHE MO yJAJICHUIO WIM YTOUHEHHUIO HETOJHBIX WM
HETOYHBIX JIAHHBIX.

29.8. XpaHeHMe NEpPCOHANbHBIX JAHHBIX JOJDKHO OCYIIECTBIATHCA B (opMe, MO3BOJISIONIEH
OTNpeIeNIuTh CyOBEKTa MEPCOHANbHBIX JAHHBIX, HE JOJIblIE, YeM 3Toro TpedyeT uLeiab o0paboTKu
MEePCOHANBHBIX JAHHBIX, €CIU CPOK XPAaHEHHUs MEPCOHATBHBIX JNAHHBIX HE YCTaHOBIEH (eaepanbHbIM
3aKOHOJIATEIILCTBOM, 3aKOHOJATENILCTBOM MOCKOBCKOW 007acTH, IOTOBOPOM, CTOPOHOW KOTOPOTO,
BBIFOJIONIPHOOpETaTeIeM WM MOPYUYUTEIEM IO KOTOPOMY SIBJISIETCSI CyOBEKT MEPCOHAIBHBIX JaHHBIX.
OO6pabatbiBaeMble TEPCOHAIBHBIC JIAHHBIE TIO/JICKAT YHUYTOXKEHUIO JIMOO 00€3TMYMBAHUIO T10
JOCTHKEHHUH 1ienieil 00paboTKM WK B Cilydae yTpaThl HEOOXOJUMOCTH B JIOCTHIKEHUU 3THX ILIeJieH, eciu
WHOE HE MPETyCMOTPEHO 3aKOHOIATEIECTBOM.

29.9. B cooTBeTCTBUHU C LIENbI0 OOpaOOTKU MEPCOHATBHBIX JIaHHBIX, YKa3aHHOW B myHKTe 29.4
HACTOSIIIEr0 AMHHHCTPATHBHOTO perjiaMeHTa, B AJMUHUCTpaud 0o0padaThIBAIOTCS TMEPCOHATBHBIC
naHHble yka3zaHHbIe B 3asBieHun ([Ipunokenue 8 x HacTosAmEeMy ATMUHUCTPATUBHOMY PETJIAMEHTY) U
MPHUJIAraeMbIX K HEMY JIOKYMEHTaX.

29.10. B cooTBeTCTBUM C I1I€TbI0 00paOOTKU MEPCOHAIBHBIX JAaHHBIX, YKa3aHHOW B myHKTe 29.4
HACTOSIIEr0 AJIMHHHCTPATUBHOTO pEriaMeHTa, K KaTeropusiM CyOBEKTOB, IEPCOHAIBHBIC [aHHBIC
KOTOpPBIX 00pabaThiBalOTCs B AJMHHHUCTpAIMM, OTHOCATCA (HU3UYECKUE, IOPHIWYECKUE JHIA WU
WH/MBUYAIbHBIC TPENNPHHAMATENH, OOpaTHBIIHECS B AJMHHHCTPAIMIO 33 IPEIOCTABICHUEM
MyHUIUIIaIBbHOM YCIYTH.

29.11. Cpoku 00paOOTKM M XpaHEHUsS YKa3aHHBIX BBIIIEC NEPCOHATBHBIX JaHHBIX OMPEICISIOTCS B
COOTBETCTBHUHM CO CPOKOM JCWCTBUS COTJIAIICHHS C CYOBEKTOM, a TakXe HWHBIMH TpeOOBaHUSAMHU
3aKOHOJATEeIhCTBA M HOPMATHUBHBIMH JIOKyMEHTaMHd. [l0 MCTEYeHWH CpPOKOB 0OOpabOTKH W XpaHEHUs
NepCOHAbHBIE JJAHHBIE MOJUIeXKAT YHUUTOXKEHHUIO JINOO 00€3IMYMBAHUIO, €CIIM MHOE HE MPEAYCMOTPEHO
3aKOHOAATEIHCTBOM.

29.12. B ciyvae JOCTHIKEHUS 1€ 00pabOTKU MEPCOHAIBHBIX JaHHBIX ATMUHHCTpanus o0s3aHa
MpeKpaTuTh 00pabOTKy IMEPCOHANBHBIX JAHHBIX MM OOECTIEUHUTh €€ MpeKkparieHue (ecau obpaboTka
NEPCOHANBHBIX JaHHBIX OCYLICCTBISACTCS JPYTUM JIMIIOM, JCHCTBYIOIIUM II0 €ro IMOpPYYCHHIO),
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YHUYTOXKUTH MEPCOHATBHBIC TAHHBIC WM 00ECTIEYNTh X YHHUUTOXKEHHUE (ecimu o0paboTKa MepCOHATBLHBIX
JTaHHBIX OCYIIECTBIISCTCS IPYTUM JIHIIOM, ACHCTBYIOLIMM IO €r0 MOPYYCHUIO) B CPOK, HE MPEBBIIIAIONIAN
30 mHe# ¢ gaThl JOCTHXKEHHS LeNu 00pabOTKH MEepCOHANBHBIX JAaHHBIX, €CIIM MHOE HE MPEeIyCMOTPEHO
CIIy’)K€OHBIM KOHTPAKTOM, JIOTOBOPOM HJIM COTJIAIICHHMEM, CTOPOHOH KOTOPOTO SBISETCS CYyOBEKT
MEePCOHANBHBIX JaHHBIX, JIN0O eClIi AJMUHHUCTPAIMS HE BIIpaBe OCYIIECTBIATH 00pabOTKY MEePCOHANTbHBIX
JaHHBIX 0e3 corjmacus CyObeKTa TMEpPCOHAIBHBIX MJAHHBIX Ha OCHOBAaHUSAX, HPEAYCMOTPEHHBIX
benepanbHBIMU 3aKOHAMHU.

29.13. B cmyuae oT3bIBa CYOBEKTOM IMEPCOHAJIBHBIX JaHHBIX cOrjacus Ha o00paboTKy ero
MEPCOHANBHBIX JAaHHBIX AJIMUHUCTpalUd JOJDKHA MPEKpaTuTh HMX 00paboTKy Wi o0ecrnedyuThb
MpeKpalieHne Takoil o0paboTku (eciau oO0paboTKa MEPCOHAIBHBIX JTAHHBIX OCYILECTBISETCS APYTUM
JIMLIOM, JICHCTBYIOLIMM TI0 TIOPYYCHHIO AJIMUHUCTpAIIMK) U B CIy4ae, €CIM COXPaHECHHE TEPCOHAIBHBIX
JTaHHBIX Oosiee He TpedyeTcs A Leel 00paboTKH NePCOHATBHBIX JaHHBIX, YHUUTOXKHUTH EPCOHANBHBIC
JaHHBIE WM 00ECHEUnTh WX YHHYTOXKEHHUE (eciu oOpaboTKa MEpCOHATBHBIX JaHHBIX OCYIIECTBIISETCS
APYTUM JIMIIOM, JEHCTBYIOLIMM I10 IMOPYYEHHIO AJMHHHCTpAlMH) B CPOK, HE MpeBbimaronmii 30
KaJIEHJAAPHBIX JHEU C 1aThl IOCTYIUIEHHS YKa3aHHOI'O OT3bIBA, €CJIM HHOE HE IPEYCMOTPEHO CI1Y>KEOHBIM
KOHTPAaKTOM, JOTOBOPOM HIIM COTJIAIIEHHEM, CTOPOHON KOTOpPOTO SIBJISETCS CYOBEKT MEepCOHAIbHBIX
JTAaHHBIX, MO0 ecli AIMUHHCTpANUsl HE BIPABE OCYHIECTBIATh 00pabOTKY MEpCOHAIBHBIX JaHHBIX 0€3
cornacus CyObeKTa NEpPCOHAIBHBIX JaHHBIX HAa OCHOBAHUSAX, MPEIYCMOTPEHHBIX (eaeparbHbIMU
3aKOHaMHU.

29.14. YHuYTOXKEHHE IOKYMEHTOB, COJIEP)KAIlUX MEPCOHANbHbIC JaHHBIC, YTPATHBIIUX CBOE
[IPaKTUYECKOE 3HAUEHUE U HE MOJISKAIIUX apXMBHOMY XPAaHEHHIO, IPOU3BOJUTCS HAa OCHOBAHUU aKTa
YHUUYTOXKEHUS IEPCOHANIbHBIX JaHHbIX.

29.15. YnorHOMOYEHHBIC JTUIAa Ha TOTy4YeHrne, 00paboTKy, XpaHCHHE, Iepenady 1 Jr0oe apyroe
MCIOJIb30BaHUE TIEPCOHANIBHBIX JAHHBIX 0053aHBI:

1) 3HaTh W BBINOJHATH TPEOOBAHUS 3aKOHOMATEILCTBA B OO0JIACTH OOCCIICUCHMS 3allUThI
MEPCOHANBHBIX JaHHBIX, HACTOSAIIET0 AJMUHUCTPATUBHOIO PETIAMEHTa;

2) XpaHUTbH B TailHE M3BECTHBIC HM IIEPCOHAIBHBIC TAaHHBIC, HHPOPMHUPOBATH O (haKTaxX HAPYIICHUS
nopsiaka oOpallieHus ¢ IepCOHANFHBIMH JaHHBIMU, O MOTBITKAX HECAHKIIMOHUPOBAHHOTO IOCTYIA K HUM;

3) coOmrojaTh MpaBWIa HCIOJB30BAHUS TEPCOHANBHBIX JAHHBIX, TOPSJOK HUX yd4era
1 XpaHEHMs], UCKITIOYUTh JOCTYN K HUM MMOCTOPOHHUX JIUIL;

4) 00pabaTeiBaTh TOJBKO T€ TEPCOHATBHBIC IaHHBIC, K KOTOPHIM IOJy4eH JOCTYIl B CHITY
WCIIOJTHEHUS CITY>KEOHBIX 00S3aHHOCTEH.

29.16. IIpu 06paboTKe MEePCOHATBHBIX TAHHBIX YIIOJTHOMOYESHHBIM JIUIAM Ha ITOJTydeHHe, 00padoTKy,
XpaHeHue, rnepejady 1 1o0oe Jpyroe UCIOIb30BaHUE MEPCOHANIBHBIX JaHHBIX 3alPelaeTcs:

1) wucnonabp30BaTh CBECHMUS, COJCPIKAIINE IEPCOHATBHBIC JAHHBIC, B HECITYKEOHBIX IIETISIX, 8 TAKXKE
B CIIY>)K€OHBIX LIEJIIX — [IPU BEJCHUU NIEPEroBOPOB IO Tele()OHHOM CeTH, B OTKPBITON NEpenrcKe, CTaThIX
Y BBICTYIUICHHUSIX;

1) mepenaBaTh TeEpCOHAIbHBIC JaHHbIE [0 HE3AIIMIIEHHBIM KaHajdaM CBsA3W (TeseTai,
(dakcuMuIbHAs CBS3b, DJEKTPOHHAS TM0YTa) O€3 WCHOJIb30BaHUS CEePTU(MUIIMPOBAHHBIX CPEICTB
KpunTorpaduueckoi 3am Tl HHPOpPMAIIHH;

2) BBINOJHATH HA IOMY pabOThI, CBSI3aHHBIC C UCIIOJIb30BAHUEM TIEPCOHATIBHBIX JJAHHBIX, BHIHOCHTh
JOKYMEHTBl M JpyTrHe HOCUTENH HWH(POpPMAIUH, COJEpKallie NepCOHAIbHBIE MTaHHBIE, U3 MeCcTa HX
XpaHEHUSl.

29.17. Jluna, ynmoJHOMOYEHHBIE Ha TONyueHue, 00paboTKy, XpaHeHHe, Tiepeaady u Jr0oe Apyroe
UCIOJIb30BaHNE MEPCOHANbHBIX JaHHBIX, BUHOBHBIE B HapyllIeHWU TpeOOBaHUI 3aKOHOAATENbCTBA O
3allIUTE MEPCOHANBHBIX JAHHBIX, B TOM YKCJIE AOMYCTUBILINE PA3TJIallIEHNE EPCOHAIBHBIX JaHHBIX, HECYT
TUCHUIUIMHAPHYIO,  aJMUHUCTPAaTHUBHYIO,  TPaXJIAHCKyl0 U  YIOJOBHYIO  OTBETCTBEHHOCTb,
MPEYyCMOTPEHHYIO 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

29.18. AIMHHUCTpAIHS IS 3aIIUATHI IEPCOHATBHBIX TAHHBIX OT HEMTPABOMEPHOTO MJIH CIyJaifHOTO
JOCTyla K HUM, VYHHYTOXEHHUS, W3MEHEHHUs, OJIOKUPOBAHMs, KOMHUPOBAHUS, MPEIOCTABICHHUS,
pacrnpoCcTpaHEHHUs! EPCOHANBHBIX JIaHHBIX, 4 TAKKE OT MHBIX HENPABOMEPHBIX NEHCTBUIl B OTHOLICHUU
MEPCOHAIIbHBIX JAHHBIX, TPUHUMAET MEPHI 3aIIUTHI, IPEIYCMOTPEHHBIE 3aKOHOJATENLCTBOM Poccuiickoi
denepanuu.
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[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY

TepMHHbI H onmpeacjacHnust

B A,Z[MI/IHI/ICTpaTI/IBHOM PErIaMEHTE UCIIOJIB3YIOTCA CICAYIOIIUE TCPMHUHBI U OITPCACIICHUA

AJIMUHUCTpaLIUS

AJIMUHUCTPATUBHBIN
perjiaMeHT

ECHA

3agBuUTEND

3assBUTCIb,
3aperuCTPUPOBAHHBIM
B ECUA

3asgBieHue

JInyubIil KaOuHET

Moaynb OKa3aHus
yeayr EUC OV
MyHununanpHas
yciyra

Opransl BacTu

Opranuzanus

IIpocras
JJIEKTPOHHAS
MTOATHUCH
PIII'Y

Cepauc PIII'Y
«Y3HaTh cTaryc
3asBICHUS

Cetp UHTEpHET

Anmunuctpanusi ['opoackoro okpyra Illatypa MockoBckoi
obnacru;

aJIMUHHCTPATUBHBINA PErIaMEHT MPEI0CTABICHUS MyHHUIIUITAIBLHOM
yciyrd  «Bpimaua  BBIIUCOK M3 peecTpa MYHHULUINAIBHOTO
UMYIIECTBAY;

denepanbHas TOCylapcTBeHHass WH(OpPMAIMOHHAS  CHCTEMa
«Enunas cuctema uACHTHQHUKAMM W ayTeHTUPUKAIMH B
UH(ppaCcTpyKType, oOecrnieunBaroIen MH(OpPMaLOHHO-
TEXHOJIOTHYECKOe B3auMojelcTBUEe HHGOPMAIMOHHBIX CHUCTEM,
UCIOJB3YEMBIX  JJIi  IPEJOCTaBIEHUS TOCYJIApCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JIEKTPOHHOU opmey;

oo, oOpamaromeecss ¢ 3asgBICHHEM O IPEIOCTaBICHUU
MyHununaibHON yCayru;

aumo, oOpamaromieecss € 3asBICHHEM O IPEIOCTaBICHUU
MyHununaiapHON yCIIyrd, uMerolee ydeTHyro 3anuch B ECHA,
IPOLIE/IIIYIO POBEPKY, a IUUYHOCTH MOJIb30BATEIS TOATBEPAKICHA
HaanmexamuM o0pa3oM (B JOOOM U3 IIEHTPOB OOCTY>KHUBaHUS
Poccwuiickoit ®enepanuu i MPL] MockoBckoi 0bacTH);
3allpoc O  MPEeNOCTaBIeHMHM  MyHHMIMIAIbHOW  YCIIYTH,
IIpeJICTaBICHHbII J00BIM MIPEeyCMOTPEHHBIM
AJIMMHHCTPAaTHUBHBIM PETJIaMEHTOM CIIOCOOOM;

cepsuc PIIT'Y, no3Bossitomuii 3asiBUTENIO MOJIy4aTh HHPOPMAIUIO
0 xo11e 00pabOTKM 3asBIEHUI, MOoJaHHBIX TocpeacTBoM PIITY;
Moaynbs oOkazaHus YCIYr €IWHOW HMH(POPMAIMOHHOW CHUCTEMBI
OKa3aHus yCIyT, YCTaHOBJIICHHBIA B AJIMUHHUCTPALIUH;
MyHULIMNIaJbHas yciayra «Bplmaga BBIMHCOK W3 peecTpa
MYHHIIMIIAJIbHOTO UMYILECTBAY;

rOCyJlapCTBEHHbIE OpraHbl, Y4YacTBYIOLIME B IPENOCTaBICHUU
rOCy/IapCTBEHHBIX U MYHUIIUNAIbHBIX YCIYT;

OpraHHu3alyy, y4acTBYIOIME B IPEAOCTaBICHUH I'OCYapCTBEHHBIX
U MYHULUINAIbHBIX YCIYyT (B TOM YHCIE TOJBEIOMCTBEHHBIE
YUPEXKIEHUA);

AIIEKTPOHHAS] TOAMUCH, KOTOpasi MOCPEICTBOM HCIOJIb30BAHUSA
KOJIOB, TMapojiel WJIM MHBIX CPEACTB MOATBEPKIACT (aKT
(bopMUPOBaHUS INEKTPOHHON MOJAMUCH OIPeEIEHHBIM JIUIIOM;
rocyJapcTBeHHass WH(pOpPMalMOHHAas cucTeMa MOCKOBCKOM
obnactu «Ilopran rocynapcTBEHHBIX U MYHHUIIMHAIBHBIX YCIYT
MockoBckoil o6sacTu», pacrojiokeHHas B ceTu MHTepHeT mo
anpecy http://uslugi.mosreg.ru;

ceppuc  PIII'Y,  mno3BONAMOIIMKM  IONYYUTh  AKTYaJIbHYIO
nHpOpMaIMI0O O TEKyIIeM cTaryce (dTane) paHee IOJaHHOTO
3asBICHUS,

MH(OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHAA ceTh «IHTepHeTY;
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VY nocrosepsromuii
LEHTP

Vcunennas
KBaJTM(UIIMPOBAHHAS
AIIEKTPOHHAS
noamnucek J11

®daiin JOKyMEHTa

DNeKTpOHHBIA 00pa3
JIOKyMEHTA

DNEeKTPOHHBIN
JTOKYMEHT

YAOCTOBEPSIONIUN IIEHTP, aKKpEeIUTOBaHHbIH MUHHUCTEPCTBOM
CBSI3M U MacCOBbIX KOMMYHUKalui Poccuiickoit denepannu;

DJIEKTPOHHASI TIOAINMKCH, BBIJAHHAS YJIOCTOBEPSIOIIUM IICHTPOM,
MOJIy4EeHHAs! B PE3y/IbTaTe KPUNTOrpaprueCcCKOro mpeodpa3oBaHus
UHPOPMAILIUU C UCIOJIH30BAHUEM KIIFOYA SJIICKTPOHHOM TOJIHCH,
MO3BOJISIET  ONPENCNIUTh  JIMIO, MOJIMCABIIEE AIICKTPOHHBIN
JOKYMEHT, OOHapyXuTh (akT BHECCHHS H3MCHCHUH B
AIIEKTPOHHBIN JOKYMEHT IOCJIE€ MOMEHTA €ro MOANUCAHMS, KIII0Y
MPOBEPKH AJIEKTPOHHOW MOJIKMCH yKa3aH B KBATH(DUIIMPOBAHHOM
cepTudukare;

DJIEKTPOHHBIA ~ 00pa3  JOKYMEHTa,  IOJyUYCHHBIH  IyTeM
CKaHUPOBAHUS JOKyMEHTa B OyMakHOU dopme;

JOKYMEHT Ha OYMaXHOM HOCHUTENIe, IpeoOpa3oBaHHBIA B
AIIEKTPOHHYIO (hOpMY MyTeM CKAaHHUPOBAHUSA C COXPAHECHHEM €ro
PEKBU3UTOB;

JOKYMEHT, HTHPOPMALUs KOTOPOTO MPEIOCTABICHA B JIEKTPOHHOMN
dopMe HM  mOANIMCAaHA  YCWJICHHOW  KBAIM(DUIIUPOBAHHOM
AIEKTPOHHOU MOJIHCHIO.
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[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

CnpaBoyHast nHpopManKs 0 MecTe HAX0XKIeHNs, rpadgukKe padoThl, KOHTAKTHBIX TejleOHAX,
ajipecax 3J1eKTPOHHOM MOYThl AIMMHUCTPALMH ¥ OPraHU3AlUii, Y4aCTBYIOLIUX B Pe10CTABICHUH
¥ HH(OPMHUPOBAHUHM O NMOPS/IKe NMpeAocTaBjieHnss MyHHIMIAIbHON yCJIyTH

1. Anvunucrpanun I'opoackoro oxkpyra lllatypa MockoBckoii o61acTH.

MecTo Hax0Xx/AeHUsd A MUHUCTPALUH, IOYTOBBIN aapec:
140700, MockoBckast oonacts, r. llatypa, . Jlenuna, 1. 2.
KonrakTHsiii Tenedon: 8 (49645) 2-53-77.
Odunmanbhblii caiiT B cetn «MHTEpHET: Wwww.shatura.ru.
Anpec anekTpoHHON ouThl B ceTH «HTepHeT: shatura@mosreg.ru.
HenocpeactBenHoe  mpefocTaBi€HHE  TOCYIapCTBEHHOW  YCIYTM  OCYIIECTBISET  OTIEN
UMYIIECTBEHHBIX OTHOIIICHUH KOMHTETA O YIIPABICHUIO UMYIICCTBOM AIMUHUCTPAIUH.
MecTto HaX0XACHUS OTJIea, TOYTOBBIN ajIpec:
140700, MockoBckas oonacts, r. [llatypa, yn. CaBymikuna, 1. 3.
KonTaktabie Tenedonsr: 8 (49645) 2-33-95, 2-09-20.
I'padux paboTsl: moHenenbHUK — ueTBepr ¢ 08:45 1o 18:00,
matHuna ¢ 08:45 no 16:45;
nepepsiB ¢ 13:00 no 14:00,
cy000Ta, BOCKpeCeHbEe — BHIXOHOM.
I'paduk mpuema rpakaaH Afs KOHCYIbTAIlMM M TpUEMa Kalo0: KaKIYI0 MOCIETHION IMSTHUILY
Mmecsina ¢ 10:00 mo 13:00.

2. MyHuuunajbHoe aBTOHOMHoOe yupe:xkaenue ['opoackoro oxpyra lllarypa
«MHOropyHKUMOHAJBHBIN HEHTP NPeA0CTABIEHUS IOCYIAPCTBEHHBIX 1 MYHUIIUNIAJTBHBIX YCIYI».

MecTo Hax0X/1eHUs, TOYTOBBIH ajapec:

140700, MockoBckas obsacts r. lllatypa, yin. UHTepHanonansHas, 1. 8.
Konrakrtaeie Tenedonst: §-800-550-50-30 nanee 3-52301.

I'paduk pabotsl: exenneBHo ¢ 08:00 no 20:00, Oe3 nepepbiBa.
Odunuanbublil caiit B cetn «HTepHeT: mfc.shatura.ru.

Agnpec anekTpoHHO# mouThl B cetn «MHTEepHEeT»: mfc-shatura@mosreg.ru.

JlonmonHuTebHAs HHGOPMAITUS TPUBECHA Ha caiTax:

- PIIT'Y: uslugi.mosreg.ru
- MOII: mfc.mosreg.ru
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ITpunoxxenue 3
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

Ilopsinok nosyyeHusi 3aMHTEPECOBAHHBIMYU JHIAMU MHGOPMAIIUM 10 BONIPOCaM NPeA0CTABIEHUS
MyHunMNAALHOM YCJIYyTH, CBeJIeHUil 0 X0/1e npeaocTaBjieHuss MyHMIMIAJILHON yCJIyTrd, NOPSAKe,
¢opMe u MmecTe pasMelieHrs ”H(POPMAIIUY O OPAAKe NMpeaocTaBjieHuss MyHMIUNAJIBLHON YCJIYyTH

1. Hudopmanus o npenocraBieHu MyHUIIMTATBHON YCIYTH Pa3MeNIaeTcsl B SJICKTPOHHOM BHJIE:

a) Ha oUIMATBEHOM caiiTe AIMUHUCTpau — WWWw.shatura.ru;

0) ma mopraimax uslugi.mosreg.ru, gosuslugi.ru, Ha crpaHuIaX, MOCBAMICHHBIX MYyHHUIIUIATLHON
ycayre.

2. Pa3MmelnieHHast B 3JIEKTPOHHOM BHJe MH(OpPMAIMs O MpeAoCTaBIeHUH MYyHUIMIAIBHON YCIIyTH
JIOJKHA BKIJIIOYATh B ce0:

a) HAaMMEHOBAHHUE, TOYTOBBIC a/Ipeca, CIIPaBOYHbIE HOMEpa TeNePOHOB, aipeca dIEKTPOHHOH MOUTHI,
aapec canta AIMUHHUCTPALNN;

0) rpaduk paboThl A IMUHUCTPALINH,

B) TpeOOBaHUs K 3asBJICHUIO U MPUIaraéMblM K HEMY IOKYMEHTaM (BKJIIOUasi UX NIEPEUEHD);

I') BBIAEPXKKHU U3 PAaBOBBIX aKTOB, B 4aCTH Kacarouielcs MyHUIMNIaabHOHN yCIyTH,

1) TEKCT AJJMMUHUCTPATUBHOIO PEryIaMEeHTa C MPUIIOKEHUSIMU;

€) KpaTKoe OIMCaHKe MOopsJIKa IpeAocTaBIeH!s] MyHULIMIAIbHON YCIYyTH;

) 00pa3ibl 0POPMIICHHSI IOKYyMEHTOB, HEOOXOAUMBIX JJIs NOJdy4eHUuss MyHUIIMNIAIbHON yCIYyTH, U
TpeOOBaHUS K HUM;

3) epeveHb THIOBBIX, HAN0O0JIee aKTyaJbHBIX BOIIPOCOB, OTHOCAIINXCS K MyHUITUTIATBHON yCITyTe,
Y OTBETHI HAa HUX.

3. KoncynprupoBanue mo Borpocam npenocTaBieHns MyHHUIIMTATIBHOW YCIYTH CIICIUATNCTaMU
AJZIMUHUCTpAIMM OCYILECTBIIAETCS OECIIaTHO.

4. WudpopmupoBanue 3asBureneil (mpenacraButesiel 3asBuTenei) O MOpsAKE NPelOCTABICHUS
MyHUIMIIaABHOHN YCIIYTH OCYLIECTBIsETCs TaKxke Mo Tenedony ropsuent muauu 8-800-550-50-30.
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[Ipunoxenue 4

K AIMUHUCTPATUBHOMY pPETJIaMEHTY

(I)opMa BBINMUCKHU U3 peeCTpa MYHHIUIIAJTBHOI0O UMYIIIECTBA

Boinucka u3 peectpa MyHUIIMNIAJBLHOT0 MMYILIECTBA

(Haumenosanue AOMurHucmpayuu)

10 COCTOSIHMIO HA . .
KonuuectBo cTpanuir:_
.| HaumeHoBaHue . Oomasn
Ne |PeecTpoBbiii Kapacrposblii llI
31aHUA MecToHaxoxaeHune " IO Ab
n/m| Homep (ycJ10BHBII) HOMep
(momeneHust) 00bEeKTa, KB.M
Bup npasa:
CyObeKT npasa:
JIOKyMeHT-0CHOBaHUE I BHECEHHUS B peecTp UMYIECTBA:
O0mas momanb
Ne | PeecrpoBbiii | HaumenoBanue KanacrpoBblii 00beKTa, KB.M/
MecToHaXO0XKICHHE
n/n HOMeEP COOPY KeHUs HOMep NMPOTSAKEH-HOCTh,
M/ €eMKOCTh, Ky0. M
Bup npasa:
CyOnBexT mpasa:
JIOKyMeHT-OCHOBaHHE [T BHECCHHUS B PEECTP HMYIIECTBA:
Oo6masn
.| HaumeHoBaHue 1 Pa3zpemennoe
Ne (PeecTpoBbiii Mecto- Kapacrpo- | miomaab
3eMeJIbHOT0 L Kareropusi | ncmosib30Ba-
n/n HOMep HAXO0K/JAeHue BbIil HOMep | 00beKkTa,
y4acTka HHE
KB.M
Bun npasa:
CyOnBexT mpasa:
JIOKyMeHT-OCHOBaHUE [UII BHECCHUS B PEECTP UMYIIECTBA:
HaumenoBanue
o0beKTa N
. HNuBentapusblii Homep/ | BanancoBas| OcrtarouHas
Ne |PeecTpoBblii JBHKHMMOTO Mecro- .
NneHTU(PUKAUMOHHBIN | CTOMMOCTb,| CTOMMOCTD,
n/n HOMep uMylecTBa/ HAXO0XK/ACHUE
nomep (VIN) ThIC. PYy0. ThIC. PYy0.
TPAHCIOPTHOIO
cpelacTBa
Bup npasa:

CyObekT mpasa:
JIOKyMEHT-OCHOBaHUE IS BHECCHUS B PEECTP HMYIIECTBA:

IHoanuck ynoJtTHOMOYEHHOI0 JIHLA
ML.II.
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[Tpunoxenue 5
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY

®opma yBeoMJIeHUsI 00 OTCYTCTBMU HH(OPMaLUH
B peecTpe MYHMIMIIAJTbHOI0 HMYIIIECTBA

YBenomienue 00 orcyrcTBuM HHGOPMANUM B peecTpe MyHHIIUNIAJILHOI0O HMYIIIECTBA

(Haumenosanue AOmMurHucmpayuu)

. KanactpoBblii (yCIOBHBIN, y4ETHBIN
HanmenoBanue PeectpoBbrit AacTp ¥ . > Y1 o
MecronaxoxaeHue HOME UACHTU(PUKAIIMOHHBIN, UHBEHTaPHBIi)
P HOMED
[To cocrosHuio Ha . . YKa3aHHbII OOBEKT HE 3HAYUTCSH B PEECTPE MYHHUIMIAIBLHOTO
UMYIIEeCTBA

(haumenoganue AOMurnucmpayuu)

Hoanucy ynoaTHOMOYEHHOI0 JIHIIA
MLIL.
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[Tpunoxenue 6
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

(DopMa YBECAOMJICHUA 00 oTKa3e B nmpeaocraBJaCHuN I/IH(l)OpMaIII/II/I

U3 peecTpa MYHUIHIIAJIBbHOI0 UMYIIIECTBA

YBenomiienne 00 oTkase B IpeAocTaBjIeHUH HHGpopManun
U3 peecTpa MyHHIMNAJIbLHOI0 HMYILECTBA

(Haumenosanue AOMurHucmpayuu)

KanactpoBblii (yCIOBHBIN, yUETHBIH,
UJCHTU(PUKAIIMOHHBIN, MHBEHTapHBIi)
HOMED

PeectpoBsiit

HaunmenoBanue | MecToHaxoXIeHUEe
HOMEp

I/IH(bOpMaI_II/ISI B OTHOIICHHUHM JAaHHOI'O 0o0beKTa OTHECEHa B NnopsAAKe, YCTaHOBJICHHOM
3aKOHOJIaTeNhLCTBOM Poccuiickoi q)ez[epaulxm, K I/IH(1)OpMaI_II/II/I C OIr'paHUYCHHBIM JOCTYIIOM.

Hoanucy ynoaHOMOYEHHOI0 JIHIIA
MLIL.
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[Tpunoxenne 7
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Cnucoxk HOPpMAaTHBHBIX AKTOB, B COOTBETCTBHH € KOTOPbIMHU OCYLIeCTBJIsETCS
npegocrapiaeHue MyHUIMNAJLHON YCIyTH

[IpenocraBnenne MyHUITUIIATIBHON YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBHH C:
1. Koncrurymueit Poccutickoit ®deneparnum,

2. I'paxxnanckum kojexcom Poccuiickoit denepanuu;

3. 3eMenbHBIM KOoAeKcoM Poccuiickort Deaepanuu;

4. ®denepanbabiM 3aKk0HOM OT 21.07.1997 Ne 122-D3 «O rocyaapcTBEHHOM perucTpaluu nmpas
Ha HEJIBYKUMOE UMYILIECTBO U CICIOK C HUMY;

5. ®enepanbubiM 3ak0oHOM 0T 27.07.2010 Ne 210-®d3 «O06 opraHu3alyy MperoCTABICHUS
rOCy/IapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT»;

6. ®enepanbubiM 3akoHOM 0T 06.04.2011 Ne 63-D3 «O0 >11eKTPOHHON MOAUCK Y,

7. nmocranoBieHueMm IIpaBurenbctBa Poccuiickori ®enmeparmuun ot 16.05.2011 Ne 373
«O pa3paboTKe U yTBEP>KICHUU aAMUHUCTPATHUBHBIX PETJIAMEHTOB UCIOJHEHHS TOCYIapCTBEHHBIX
GyHKIMI 1 aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT»;

8. 3akoHoM MockoBckoii o0actu ot 07.06.1996 Ne 23/96-03 «O peryanpoBaHuN 3eMETbHBIX
OTHOLIEHNH B MOCKOBCKOI 00J1acTiy;

9. pacropspkeHneM MHUHHCTEPCTBA TOCYAAPCTBEHHOTO  YIIPABICHUS, WH(OPMAIMOHHBIX
texHojoruit u cBszu ot 21.07.2016 Ne 10-57/PB «O peruonHanbHOM CTaHAapTe OpraHU3aluu
JESTEIIbBHOCTH  MHOTO(QYHKIIMOHAIBHBIX ~ IICHTPOB  NPEIOCTABICHUS  TOCYAAPCTBEHHBIX U
MYHUILIUNATIBHBIX YCIYT B MOCKOBCKOI 00acTuy;

10. npukazom MunskoHoMpaszButus Poccuiickoit @enepamun ot 30.08.2011 Ne 424 «O6
yrBepxkaeHuu [lopsika BeeHns: opraHaMyd MECTHOTO CaMOYIIPABIIEHUS PEECTPOB MYHUIIUIIATIBHOTO
UMYIIIECTBAY,

11. Komekcom MockoBckoi 00macTd 00 aAMHHHCTPATHBHBIX MPABOHAPYIICHHUSIX OT
04.05.2016 Ne 37/2016-03;

12. VYcraBom I'opoackoro okpyra Illarypa MockoBckoii oGmacTH.
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[Tpunoxenue 8
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma 3asBjieHHs O NpeaocTaBJIeHn MyHHIMIIAJIbHON YCJIYyTH

B Anmunuctpanuio

OoT
(pamunust, ©Ms, OTYECTBO (IIPU HANMYUH), PEKBH3HUTHI
JIOKYMEHTa,  YIOCTOBEPSIOIIET0  JUYHOCTh IS

(bu3ugecKoro JIALa WA HaMMEHOBaHUE,
OpraHu3aliOHHO-TIpaBoBasi  ¢GopMa M CBe/CHHS
ET'PIOJI/ET'PUIT FOPHIINIECKOTO JIAIIA,

WHIUBHUIYaJIFHOTO MPEATIPUHIMATETIS)

azapec:
(yka3zath ampec MecTa JKUTCIbCTBA — Ui (PU3UUCCKUX
JIM, MECTa HaXOXKACHUA — IJId FOPUANICCKUX J'II/IH)

Tenedon:
aJIpec IEKTPOHHOM MMOYTHI:

3asBjIeHne
0 MPEIOCTABICHUU MYHUIUIIAIbHOU YCIIYTH
«BbI1aua BEIMUCKY U3 peecTpa MyHUIIUIIAIBHOTO UMYIIIECTBA

HpOH_Iy Bac BeimaTh BBIIIMCKY U3 peCCTpa MYHUIUIIAJIIBHOTO UMYIICCTBA

(naumenosanue mynuyunanvrnozo oopazosanus Mockosckoii obracmu)
Ha CJIeNYIOUNA OOBEKT:
HaumenoBanue | Mecrtonaxoxaenue | PeectpoBbliii KanactpoBslii | YcinoBHbINM | YUeTHbIN
HOMEp HOMEp HOMEp HOMEP

Ha o00paGoTky mepcOHaNbHBIX JaHHBIX 3asBUTeNs (TMpeACcTaBUTENs  3asBUTENS),
coJiepXKaluxcs B 3asBICHUH U MPUJIATa€MbIX K HEMY JIOKYMEHTAaX, COTJIaceH.

Ioanuck ara

Pesynprar npegocraBiennss MyHMIIMNAIBHOW YCIYTM IPOILIY HANpPaBUTh B JIUYHBINA
kabunet Ha PII'Y B ¢popme 251eKTpOHHOTO JOKYMEHTA.

|:| [Ipomy pesynprar npenoctaBiieHHss MyHUUUMNAIBHOW YCIYyTH JOMNOJHHUTEIBHO
MPEAOCTAaBUTh HA OyMaXHOM HOCHUTEIIE TIPH JIMYHOM oOpamennn B MOII,

O xo0Jie pacCMOTpPEHHSI ¥ TOTOBHOCTH pe3yJibTaTa MpeAocTaBieHuss MyHUITUTIATBHON YCIIyTH
3asBUTEINb (TIPEACTABUTEIh 3asSBUTENS) YBEIOMIISETCS CICIYIONUME CITOCOOaMu:

- yepe3 nuHbIi kabuHet Ha PIIT'Y uslugi.mosreg.ru;

- 110 AJIEKTPOHHOM TOYTE.

(moamuck 3asBUTENS (MIPEACTABUTEINS 3asIBUTEIA)) (®.1.0. momHOCTHIO)
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[Mpunoxenne 9

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX JIS1 MPeAoCcTaBJIeHUs] MyHUIIMIIAJIbHOH yCIyTH

Knace nokymenra

Buani
JOKYMEHTOB

O01mme onucanusi J0KYyMEHTOB

IIpu nmogaue uepes PIII'Y

JlokyMeHTBI, IpegocTaB/sieMble 3asiBuTe1eM (IpeacTaBuTeseM 3assBUTEJIA)

3agaBreHue

3asBieHHe TOJHKHO OBITh 0(hopMIIeHO TIO (hopMe, YKa3aHHOU
B [lpuwnoxennn 8 Kk HacrosiieMy AJIMHHUCTPATHBHOMY
perIaMenty.

HpI/I noagavuc 3aloJIHACTCA MWHTCPAKTHBHAA

(dbopma 3asBreHus

JlokyMeHT,
YAOCTOBEPSIOIINI
JUYHOCTh

ITactiopt
rpakJIaHUHA
Poccuiickoit
denepauun

[Tacoptr npomkeH OBITH O(QOPMIEH B COOTBETCTBUU C
nocraHoBienueM [IpasurensctBa PO ot 08.07.1997 Ne 828
«O06 ytBepxkaenuu [lonoxkeHus o macmopTe TpaxkIaHWHA
Poccuiickoit ®Denepammu, oOpasma OJlaHKa W OMHMCAHUS
racrnopra rpaxzaasnaa Poccuiickoint @enepanumy.

[pencraBnsercs ANIEKTPOHHBIN
JOKyMeHTa (2 u 3 cTpaHuua)

obpa3

[Tactiopt
rpakJJaHUHA
CCCP

O6pazerr mnacnopra rtpaxaanuHa Coro3a COBETCKUX
Commanuctuyecknx PecnyOnuk u  omucaHue Macmopra
yrBepkAeHsl  nocraHoBieHueM CosmmHa CCCP ot
28.08.1974 Ne 677 «O06 yrBepxaenun Ilonoxenus o
nacnoptHoii cucteme B CCCPy;

BONIPOC O JeicTBUTENbHOCTU macnopta rpaxkaanuHa CCCP
obpasma 1974 rona peraeTcst B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOSITENBCTB (mocTaHoOBIIEHUE [TpaBuTenbcTBa
Poccuiickoit ®enepanmu ot 24.02.2009 Ne 153 «O
MpU3HAHUM JieHcTBUTENbHBIMU 10 1 utons 2009 r. nacnopToB
rpaxgannaa CCCP obpasma 1974 toma st HEKOTOPBIX
KaTeropuii HHOCTPAaHHBIX TPaXKJAH | JIHI] 0€3 TPakIaHCTBAY)

[IpencraBnsercs 3JIEKTPOHHBIN
JIOKYMEHTa BCE CTPaHULIbI

oOpa3

[Tacropt
MHOCTPAHHOTO
rpaxJ1aHuHa

[TacmopT WHOCTpPaHHOTO TpaXXKJaHWHA JIOJDKEH OBITh
oopmien B coorBeTcTBUM ¢ DenepaibHbBIM 3aKOHOM OT
25.07.2002 Ne 115-®3 «O mpaBOBOM MOJOXEHUH
MHOCTpaHHBIX Ipaxkaad B Poccuiickon Penepauyn»

IIpencrasnsiercs 3JIEKTPOHHBIN
JIOKYMEHTA BCEX CTPAHHUII

obpa3
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Kunace nokymenra Buani O01mme onucanusi J0KYyMEHTOB IIpu mogaue uepes PIII'Y
JOKYMEHTOB
Bun Ha | Bug Ha )xutenbcTBO B Poccuiickoit @enepamuu qoimkeH ObITh | [Ipeacrasnsercs 3JIEKTPOHHBIN obpas
KHUTEIBCTBO B | ohOopMIIeH B COOTBETCTBUU ¢ DenepanbHBIM 3aKOHOM OT | JIOKYMEHTA BCEX CTPAHUIL
Poccuiickoit 25.07.2002 Ne 115-®3 «O mnpaBoBOM TMOJIOKEHUHU
Denepanun MHOCTpaHHBIX Ipakaad B Poccuiickon Penepaunm»
Bpemennoe BpemenHnoe ynoctoBepeHre JMYHOCTH TpaxkaanuHa PO | [Ipu nmogade mpeaocTaBiseTcsi 3JIEKTPOHHBIN
YIOCTOBEpEHUE | JIOJDKHO OBITh odopmiieHO 1Mo Qopme, YTBEpKIACHHOW | 00pa3 BCeX CTPAHMII JOKYMEHTA
JUYHOCTH mpukazom MBJI Poccunm ot 13.11.2017 Ne 851 «OO06
rpakJIaHUHA YTBEPKJICHUH AJIMUHHUCTPATUBHOTO periiaMmeHnTta
Poccuiickoii MunucrepcTBa BHyTpeHHUX Jien Poccuniickoit denepanuu no
®denepanuu MPEAOCTABIICHUIO TOCYJapCTBEHHOM YCIyrd IO BbIJaye,

3aMEeHe MacrnopToB rpaxiaanuHa Poccuiickoit Pexnepauuu,
YAOCTOBEPSIONIETO JIMYHOCTh TpakaaHuHa Poccuiickoit
®denepanuu Ha Tepputopun Poccuiickoit deaeparum»

Boeunslit ouner

Boennslii 6mner momkeH ObiTh odopmien mo ¢opme Ne 1
(mpuka3z Munuctpa o6opons! PO ot 18.07.2014 Ne 495 «O6
YTBEPKICHUH Wuctpykunn o o0ecrieyeHnIo
(YHKIIMOHMPOBAHUSL CHUCTEMbl BOMHCKOIO YdeTa TIpa)/iaH
Poccniickoit @enepanuu U mopsiika NPOBEIECHUS CMOTPOB-
KOHKYPCOB Ha JIYYIIyI0 OPraHU3ALUI0 OCYIIECTBICHUS
BOMHCKOT'O YUETa))

[Ipu nomave mpemocTaBiIsieTcs: dIESKTPOHHBIN
o0pa3 Bcex CTpaHMIl JOKYMEHTa

Bpemennoe BpemeHnHoe ynocToBepeHME, BbIaHHOE B3aMeH BoeHHoro | [Ipu mopade mpenoctaBisieTcs: JIEKTPOHHBIN
yAOCTOBEpeHue, | Ounera MO0JDKHO ObITh odopmiieHo mo dopme Ne 3 (mpukas | 00pa3 Bcex CTpaHUIl JOKYMEHTA
BBIJJAHHOE Munuctpa o6oponsl PO ot 18.07.2014 Ne 495 «O06
B3aMeH YTBEPIKICHUH Wuctpykunn o 00ecIeYeHNI0
BOEHHOTO (YHKIIMOHMPOBAHUSL CHUCTEMbl BOMHCKOIO YdeTa TIpa)J1aH
ounera Poccniickoit @enepanyu U mopsiika NPOBEIECHUS CMOTPOB-
KOHKYPCOB Ha JIYYIIyI0 OPraHU3aLUI0 OCYIIECTBICHUS
BOMHCKOTO y4YeTa)
VYnocroBepenue | YyuocroBepeHHe OexeHLa TODKHO ObITh odopmiieHo 1o | [lpu monmade mpenoctaBisercs: JIEKTPOHHBIN
OexeHna dopme, yrBepxkaeHHoi Ilocranosnenuem I[IpaButenbcTBa | 00pa3 Bcex CTpaHMIl JOKYMEHTA

P® ot 10.05.2011 Ne 356 «O06 ynnocToBepeHHH OSKEHIIa»
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Kunace nokymenra Buani O01mme onucanusi J0KYyMEHTOB IIpu mogaue uepes PIII'Y
JOKYMEHTOB
JIoKyMeHT, JloBepEeHHOCTh JIoBepeHHOCTh JTOJDKHA OBITH 0(hopmiieHa B cooTBeTCTBUH ¢ | [IpencraBnsercs 3JICKTPOHHBIN oOpa3
MOATBEPIKIAIOIIUMA TpeOOBAaHUSMU 3aKOHOAATEILCTBA U COACPKATH CICIYIONINE | TOKYMEHTA
ITOJTHOMOYHSI CBEJICHHUS:
MPEICTABUTEISA - ®MO nuua, BeIAABIIETO JOBEPEHHOCTD;

- ®MO nuua, ynoaIHOMOYEHHOTO MO JOBEPEHHOCTH;

- JIaHHBIE JOKYMEHTOB, YJOCTOBEPSAIOIIMX JUYHOCTh 3THUX
auL;

- 00bE€M IOJIHOMOYMI MpeICTaBUTENS], BKIIOYAIOLIUI MPaBO
Ha nojauvy 3asiBJIEHHUs O MPEAOCTaBIeHUH MyHUIIMTAIbHON
YCIIYTH;

- 1aTy BbIIa4u JOBEPEHHOCTH;

- TIOJIMTKCH JIUIIA, BBIIABIIETO JIOBEPEHHOCTh
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[Tpunoxenue 10
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

®opma penieHHus 00 0TKa3e B IpHeMe JI0KYMEHTOB, He00X0AMMBbIX J1JIsl PeI0CTABJIECHUS
MyHHMIUIIAJBLHOM YCJIYyTH

OdopmrsieTcss Ha opUITUATBHOM OJlaHKE AJIMHUHHUCTPAIAH

Kowmy:

(pamumms, wuMs, OTY4eCcTBO (NPU HAIWYHN)
¢usmyeckoro  JMIA WM HAWUMEHOBaHHE
FOPUIMIECKOTO nuna, 3arnpanuBaroIX
uH(pOpMaIHIo)

Pemenne
00 OTKa3e B pUeMe U PEruCTPaIiy JJOKYMEHTOB, HEOOXOUMBIX JIJIS IIPEAOCTABICHHUS
MYHULUIIAIBHON ycayru «Bpigada BEIIUCOK U3 PEECTpa MyHULIUMIIAIBHOTO UMYILIECTBAY

B nmpueme u peructpauuu JIOKyMEHTOB, HEOOXOAMMBIX JJs MPEAOCTABICHUS
MYHUIIMNIAJBbHOW yciyru «Bbljadya BBIMCOK U3 peecTpa MYHHUIMIAIBHOTO MMYyIecTBa» Bam
OTKAa3aHOo I10 CJEAYIOIUM OCHOBAaHUAM (yKa3aTb OCHOBAHMUS):

- OOpameHue 3a npeaocTaBlieHMEeM MYHMLIMIAIBHOM YCIyrd, HE MpeaoCTaBiIseMOn

AJIMUHHCTpALIUEH.

- OOpamenue 3a mnpenocraBieHueM MyHHIMIANBHOM yciayru 0e3 MpexbsBICHUs
JIOKYMEHTa, IO3BOJIAIOIIEI0 YCTAHOBUTh JIMYHOCTh JIMIIA, HEMOCPEJCTBEHHO IOJAIOIEr0o
3asBICHHUE.

- JIOKyMEeHTBI co/iepKaT MOJAYUCTKU U UCIIPABJICHUS TEKCTA.

- JIOKyMEHTBI UMEIOT UCITPABJICHNUS, HE 3aBEPEHHBIE B YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM
HOPSJIKE.

- JIokyMeHTBI conepKaT NOBPEXKICHMs, HAJUYME KOTOPBIX HE IO3BOJIAET OJHO3HAYHO
HCTOJIKOBATh UX COJIEP/KAHUE.

- JIOKyMeHTBl yTpaTWIM CHJIy Ha MOMEHT OOpalleHus 3a MpeJoCTaBIeHUEM
MyHununaibHON ycayru (IOKYMEHT, yIOCTOBEPSIOUINI INYHOCTh, JIOBEPEHHOCTD).

- [IpencraBneH HENOJIHBINA KOMILIEKT JOKYMEHTOB.

- HekoppekTHoe 3amonHeHue o0s3aTenbHbIX Tojell B ¢opme 3asBinenuss Ha PIITY
(OTCyTCTBME 3aIlOJIHEHUS, HEOCTOBEPHOE, HEMOJHOE JIMOO HEeNmpaBWIbHOE IpeACTaBICHUE
CBE/ICHUI, HE COOTBETCTBYIOIIMX TpPEOOBAaHMUSM, YCTAHOBJIEHHBIM AIMHHHCTPATUBHBIM
pErJIaMeHTOM).

- IlpencraBneHne HEKAYECTBEHHBIX WM HEJOCTOBEPHBIX OJEKTPOHHBIX 00pazoB
JIOKYMEHTOB, HE TT03BOJISIOIINX B IOJIHOM 00beME MPOYUTATh TEKCT JOKYMEHTA U/UIIN Paclio3HaTh
PEKBHU3UTHI JOKYMEHTA.

(1OMKHOCTD) (moanuck, pamMuTus, HHAIIAAIIBI)
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[Tpunoxenne 11
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

TpeGoBanus K NOMelIeHUsIM, B KOTOPBIX NpeaocTaB/siercss MyHUIIUNIAJIbHAS yCJIyra

1. ITomenieHus, B KOTOPBIX MpeAOCTaBisieTcs MyHULMNIANbHAS YCIyra, IPeaIOYTUTEIBHO
pa3MEIIaloTCsl Ha HIKHUX JTaaxX 3JaHU W JIOJDKHBI COOTBETCTBOBATH CAHUTAPHO-
AMUAEMUOJIOTMYECKHUM IPaBUJIaM U HOPpMaTHBaM.

2. Bxoapl B moMmelleHHs O0OOpYyIylOTCS MaHAyCaMH, pacIIMPEHHBIMH MPOXOJaMH,
HO3BOJISIOIIMMHU  00€CleYnTh OeCHpensATCTBEHHBIH IOCTYI WHBAJIMIOB, BKIIIOYas HWHBAIM/IOB,
UCTIOJIBb3YIOLINX KPECIa-KOISCKH.

3. Ilpy uHOM pa3MelleHMH IIOMEIIEHUH 10 BBICOTE, JOJDKHA ObITh obecredyeHa
BO3MO>KHOCTb MOJIy4eHHs] MyHUIIMTIAIIBHON YCIYT'H MaJJOMOOMIIBHBIMU TPYIIIIaMU HaceJIeHUsI.

4. BXoJ ¥ BBIXOJ U3 TTOMENICHUH 000PYAYIOTCS YKa3aTeIIIMH.

5. Mecra uis MHGOPMHPOBaHUS, MpeIHA3HAUCHHBIC Ui O3HAKOMIICHHUS 3asBUTENCH C
UH(POPMALMOHHBIMHA MaTepHajIaMH, 000PYAYIOTCS HH(POPMAITMOHHBIMU CTEHIAMHU.

6. Mecra U1 O’)KUAAHUS HA [10J1a4y UJIH MOJIy4YeHHE JOKYMEHTOB 000PYAYIOTCS CTYIbsIMH,
CKaMbsIMH.

7. Mecra Juis 3anosiHeHUs] 3asBiIEeHUs O0OPYIYIOTCS CTYJIBSMH, CTOJAaMH (CTOMKaMH) U
oOecrnieunBatoTcs  oOpasuamu  3asiBieHMM, nucuedl  Oymarof W KaHIEISIPCKUMHU
IPUHAJJIEKHOCTSIMU (IIapUKOBBIMH PyYKaMH).

8. Kabunersl mns mpuema 3asBuTeneil (mpencraButeneil 3asBUTENEi) MOIDKHBI OBITH
000py0BaHbl HHGOPMAITMOHHBIMH Ta0TMYKaMU (BBIBECKAMH) C YKa3aHUEM:

1) HoMmepa xaOuHerTa;

2) damuiaMu, WMEHH, OTYECTBA W JIOJDKHOCTH CHELHUATIHCTa, OCYIICCTBISIOIIETO
npenocTaBieHne MyHUIMNanbHON YCIYTH.

9. Paboune MecTa MYHUIMNAJIBHBIX CIYXKaIlUX, MPEAOCTABIAIOIMNX MyHHUIUMTATBHYIO
yCIyry, OOOpPYAYIOTCS KOMIIBIOTEPAMU M OPITEXHHUKOW, MO3BOJISIONIMMHM CBOEBPEMEHHO U B
IOJTHOM 00BbeMe MOJIy4aTh CIPaBOYHYIO MH(OPMAIMIO [0 BONIPOCAM MPEJOCTaBICHUS YCIYTH U
OpraHu30BaTh MpeaocTaBieHne MyHUIIUNanbHON YCIYTH B IOJHOM OOBEME.
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[Tpunoxenue 12
K AZIMUHUCTPAaTUBHOMY PETrJIaMEeHTY

Iloka3zarenn AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ yciayru

[Toka3zarensiMu JOCTYIHOCTH MpeNoCTaBIeHUss MyHULIMIAIBHON YCIIYTH SBIISIOTCS:

1. npenocraBieHre BO3MOKHOCTH IOJIYUYEHUS YCIYTH B 3JIEKTpOHHOH (hopme miin B MOLI;

2. TpeAOCTaBICHHE BO3MOXXKHOCTU IOJY4YeHHUs HMH(POpPMALMU O XOJAE MPEeIOCTaBICHUS
MyHUIMIanbHOH ~ yCAYrH, B TOM 4YHCI€ C  HCIOJb30BaHMEM  WH(POPMAIMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHIA;

3. TpaHCHIOpPTHAs IOCTYIMHOCTh K MECTaM MpeA0oCcTaBIeHUsT MyHUITUTIATBHON YCIIYTH;

4. oGecrieueHne  OECHPENMATCTBEHHOTO  JIOCTyNa  JIMIAM  C  OTPaHUYCHHBIMHU
BO3MOKHOCTSIMM NIE€PEIBMKEHUS K TOMELICHUSM, B KOTOPBIX IpeocTaBisseTcss MyHUIMIIaNbHAs
ycayra (B TOM 4YHCIe Hajluuue OECIUIaTHBIX IMAapKOBOYHBIX MECT JUIl CIHEeLHaJIbHBIX
aBTOTPAHCIOPTHBIX CPEICTB MHBAJIUIOB);

5. cobmogenne  TpeOoBaHUM  AJIMUHUCTPAaTHBHOIO  perjamMeHTa O  IOpsKe
UHGOPMHUPOBAHUS O IPEAOCTaBICHIHH MYyHUIIUITATIBLHON YCIIYTH.

[TokazarensimMu KayecTBa MpeAOCTaBICHISI MyHUIIMTIAIBHOW YCITYTH SIBIISIFOTCSI:

1. cobmroneHue cpokoB mpenocTaBieHuss MyHULIMIIabHON YCIYTH,;

2. COOJIIOJICHHS YCTAHOBJIIGHHOTO BPEMEHH OXHJIAHHSI B OUEPEIH IPH Mojaue 3asiBICHUS
U TIpY NOJIy4YEHHUH pe3yibTaTa npeiocTaBieHns MyHUIUNaIbHOR YCIyTy,

3. COOTHOILEHHE KOJMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUN Ha MPEIOCTaBIICHHE
MyHuIMNanbHON yclayrn K oOlieMy KOJMYeCTBY 3asBIE€HUM, MOCTYNUBIIMX B CBSA3H C
npefocTaBieHneM MyHUIIMTAIbHON YCIIyTH,

4. CBOEBPEMEHHOE HAaNpaBJCHUE YBEAOMIIEHUI 3asgBUTENSM O NPEAOCTABICHUM WU
IIPEKpaIICHUH NPeIoCTaBiIeHUsT MyHUIIUIIAIbHOW YCIIYTH,

5. COOTHOILIEHUE KOJIMYeCTBA OOOCHOBAHHBIX JKajl00 TpaxJaH M OpraHu3aluid 1o
BOIPOCAM KauecTBa W JIOCTYITHOCTH NPEAOCTaBleHHss MyHUIUIAIBHONH YCIYyTH K 00memMy
KOJIMYECTBY Kajo0.
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[Tpunoxenue 13
K AZIMUHHCTPAaTHUBHOMY PErJIaMEHTY

TpedoBanus k o0ecre4eHNI0 JOCTYNHOCTH MyHHIIMNIIAJILHOM YCJIYyTH
JJIS1 JINL € OTPAHNYEHHBIMH BO3MOKHOCTSMH 310POBbS

Jlunam c¢ | u |l rpynnaMu HMHBaIMIHOCTH, a TaKXe JIMLAM C OTrPaHUYCHHBIMU
BO3MOKHOCTSIMH 3/J0POBbsI 00€CIICUNBACTCS BO3MOKHOCTD MOTY4eHUsI MYHUITMTIATBbHON YCIYTH
[0 MECTy MX MNpeObIBaHMsA C IperBapUTENbHOHN 3amuceio no Tenepony B ML, a Ttakxke
nocpexncrtsoM PIITY.

ITpu npenocraBnennn MyHHIUNIAIBHON yCIyry 3asBUTEII0 — UHBAIUAY C HAPYIICHUSAMHU
GyHKIMK choyXa W MHBAJIMIAM C HAPYHICHUSMHU (DYHKIMI OIHOBPEMEHHO CIIyXa M 3pPCHHS
JIOJKEH OBbITh 0OecneueH CypAonepeBol WM TU(IOCYPIONEPEBO/] MIpoLecca MPea0CTaBICHUS
yciyrd, au00 opraHu3oBaHa paboTa aBTOMATH3UPOBAHHOW CHCTEMBI CYpIOIEPEeBOAa WU
TU(I0CYplIONIepeBOia, MPOU3BEAECHO KOHCYJIBTUPOBAHHE IO MHTEPECYIOIUM €ro BOIpocam
YKa3aHHBIM CIIOCOOOM.

B nomenienusix, npenHasHaueHHbIX Ul IpueMa 3asBUTelNel, T0JKHO ObITh OpraHU30BaHO
OTIENFHOE OKHO (MECTO mpHeMa), IPUCHOCOOICHHOE Ui MpHeMa MHBAIUIOB CO CTOHKHMHU
paccTpoiicTBaMu 3peHHUs U CIyXa, a TAKXKE ONOPHO-ABUraTeIbHON (QYHKIIUH.

B nmomemeHwsx, TpeAHAa3HAYCHHBIX I TpueMa 3asBUTENeH, obecreunBaeTcs
OyOnupoBaHHe HEOOXOIUMOM JUIsl MHBAJIMAOB 3BYKOBOM M 3pUTENIbHONW MH(OPMAIUK, a TaKxkKe
HA/IMMCEH, 3HAKOB M MHOM TEKCTOBOH M rpaduvecKkoil MHPOPMALUU 3HAKaMH, BHIITOJIHEHHBIMH
penbedHOo-TOUeuHbIM HIpuTOM bpailis, nomyck cypaonepeBoauuka, TUPIOCYpAONEepPEBOAUNKA
1 cOOAKU-TIPOBOJIHUKA.

[To oxenanuto 3asBuTens 3asBICHHE NOATOTABIMBAETCS CIELUAIMCTOM  OpraHa,
npeAocTaBisgonero Mynununanpayo yeuyry, win MO®IL, Texcr 3asBieHUs 3a4UTHIBACTCS
3asiBUTEIIIO, €CJIM OH 3aTPYIHAETCS ATO CAEIATh CAMOCTOATEIBHO.

WHuBanunaM, HMMEIOIIUM OIpAaHUYEHHUS JIBUTaTEJbHOM aKTUBHOCTH, NPENATCTBYIOIINE
CaMOCTOSITEIbHOMY TMOANMCAHUIO JOKYMEHTOB, IpeJyiaraetcsi oOpaTuThCsi K HOTAPUYCY JUIS
YIOCTOBEPEHUS OJIITUCH JIPYTroro Jula (pyKONpHUKIaIIiKa), 3a UHBATUAA.

3nanue (nomemenue), M®L[ obopyayercs mHOpMalMOHHONW TaOIWYKON (BBIBECKON),
cojiepkaiiei monHoe HauMeHoBanue M®I, a Taxke HHPOPMALIUIO O PEKUME €ro paboThl.

Bxon B 3manue (nmomemenue), M®IL] u BbIxoa U3 HEro 00OpyAYIOTCS COOTBETCTBYIOLUIUMU
yKa3aTeJIsIMH ¢ aBTOHOMHBIMU UCTOYHUKAaMU Oecriepe0oMHOro MuTaHus, a TakXKe JECTHUIIAMU C
MOPYYHSAMH U MaHIyCaMH I NEPEIBUKEHUS IETCKUX U UHBAIMIHBIX KOJIICOK B COOTBETCTBUHU
¢ TpeboBanusaMu PenepanbHoro 3akoHa oT 30.12.2009 Ne 384-D3 «TexHuueckuit periamMeHT o
0€30MacHOCTH 3JJaHUH U COOPYKEHUI.

[Tomemenusi, M®LI, npennaznaueHHble Ui pabOThl ¢ 3asBUTENSAMH, PacIONiaraloTcsl Ha
HIDKHUX 3TaXXKaX 3JaHusl 1 UMEIOT OT/AENIbHBIN BXx01. B ciydae pacnonoxenus M®IL] va Bropom
STa)ke W BBILIE, 3/laHUE OCHAIAeTCAd JUPTOM, HCKATATOPOM WJIM HHBIMH ABTOMATHUYECKUMHU
MOIbEMHBIMH YCTPOMCTBAMHU, B TOM YHCIIE JJI1 MHBAIHU/IOB.

B MO®I] opranusyercss OecIiaTHBIM TyaJeT Al MOCETUTENeH, B TOM 4YHCIE TyalerT,
MpeIHa3HauYeHHBIN 1J11 HHBAJIU/IOB.

Crenmanucramu MO®IL] opranusyercs paboTa 1o CONPOBOXKACHUIO MHBAJINIOB, HMEIOIIUX
CTOMKHE paccTpoiicTBa (YHKIIMH 3PEHHS] U CAaMOCTOSITENIbHOTO MEPEIBIKEHHS; OKAa3aHUI0 UM
MOMOIIM MpHU oOpameHud 3a MyHHIMIAIBHOM YCIyro M IOJNydYeHHIO pe3yibTara
MpeAOCTaBIeHUs] MyHMIIMNAIBHON YCIYTH; OKa3aHWI MOMOIIM WHBAJIWIAM B IPEOJOJICHUU
06apbepoB, MEMIAIOIIMX MTOJYYEHUIO UIMU YCIYT HapaBHE C IPYTUMHU.
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[Tpunoxenue 14
K AJIMHHUCTPATHBHOMY PETJIAMEHTY

Hepeqeﬂb u cogepkaHue aAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJIAOINUX AIMUHUCTPATUBHBIC IPOUEAYPbI

1. Hoz[aqa " IPpHUEM 3asBJICHUA U JOKYMCHTOB

MecTO BLIIIOJTHEHHUSA

npoueaypbl/
ucnoJsndyemas UC

AJIMMHHCTPATUBHbIE
aelcTBuA

Cpennuii cpok
BbITIOJIHEHUS

TpynoémkocTn

Conep:xkanue neiicTBus

PIITY/

PIIT'Y na 6aze MOLI/
Monaynb OKa3aHUs
yeayr EUC OV

[Topaya nOKyMEHTOB

1 xaneHmapHbIi
JIeHb (He
BKJIIOYAETCS B
o01muii cpoK
MIPEI0CTaBIICHUS
MyHumnanbHou

YCIIyTH)

1 xaneHmapHbIi
JIEHb

3asBUTENb (MPEACTaBUTENb 3asBUTENS) aBTOPU3YETCS Ha
PIII'Y B Emunoit cucreme  wuacHTUUKAIUH |
ayreHTHU(UKanuu, 3areM (Gopmupyer 3asBIEHHE C
UCIIOJIb30BAaHUEM CIICLIUAIbHOW MHTEPAKTUBHON (OPMBI B
JJIEKTPOHHOM  BHJIE. 3asBrneHHEe ~ MOXET  OBITh
chopmupoBano Ha 6aze ML mocpeacTBOM OeCIIaTHOTO
noctyna k PIITY.

CdopmupoBanHoe 3asBieHue 3asBUTENb (IIPEICTaBUTENb
3asiBUTENSA, YIOJHOMOYEHHBIN HA TOANMCAHUE) OTIIPABIISET
BMECTE C DOJEKTPOHHBIMH  OOpa3aMH  JOKYMEHTOB,
yKa3aHHBIX B yHKTE 10 HacTosIero A IMUHUCTPATUBHOTO
permamenta. B crmydae oOpaieHuss TNpeAacTaBUTENsS
3asBUTENSA, YNOJHOMOYEHHOIO Ha cJady JIOKYMEHTOB M
MOJTydYeHUe pe3yibTaTa MpeAoCcTaBiIeHus MyHHUIUIATbEHOMI
yCIyrd,  CKaHUpYyeTCs  MOANHMCAHHOE  3asBUTEIEM
3asBieHUE.

TpeboBanust K JOKyMEHTaM B
YCTaHOBJIEHBI MYHKTOM 21
AJMUHUCTPATUBHOTO periiaMeHTa.

OJICKTPOHHOM  BHUJIC
HaCTOAIICTO

PIITY/

PIII'Y na 6aze MOILL/
Monynb OKa3aHUs
ycayr EUC OY

[Tpuem nOKyMEHTOB

1 paGounii neHb

15 MunyT

3asBlIeHHE W MpUJaraeMple JOKYMEHTBHI IOCTYNAalOT B
nHTerpupoBanHbii ¢ PIII'Y B Moayns okazanus ycnyr EMC
oVv.

OcymectBisiercss  mepexoa K
nporeaype «O6paboTka u
paccMOTpEeHHE TOKYMEHTOB

aIMUHUCTPATUBHOM
MPEBAPUTEIBHOE
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2. O6paboTKa U mpeIBapUTeNIbHOE PACCMOTPEHHE TOKYMEHTOB

MecTo BbINOJTHEHUs] | AIMUHHCTPATHBHBI Cpok TpynoemkocTb Coaeprxanue neiicrBust
npoueaypbt/ e JeicTBUs BBINOJTHEHH S
ucnosndyemas UC

AnMuHHCTpaus/ [IpoBepka 1 paGouwnii 1eHb 15 munyT [Tocne mocTyIeHust JOKyMEHTOB B AJICKTPOHHOU hopme 13

Mopyns OKa3aHUs | KOMIUICKTHOCTH PIIT'Y cneumanuct AJIMUHUCTpaLMU, OTBETCTBEHHBIM 3a

ycayr EUC OY MPEICTaBICHHBIX IIPUEM U MPOBEPKY IMOCTYMUBIIUX JTOKYMEHTOB, B ILIEJISX
3asBUTENIEM NIPEAOCTaBICHUsT MyHUIIMNAIBHOW  YCIYyTM IPOBOAUT
(mpencraBuTenEM IIPEIBAPUTEIBHYIO IPOBEPKY:
3asBUTEINA) 1) ycranaBiuBaeT mpeAMET OOpalIeHUs, IOJTHOMOYHUS
ANEKTPOHHBIX IIPEJCTaBUTEIS 3asiBUTEIIS;
JOKYMEHTOB 2) mpoBepseT NPaBWIBHOCTH OQopMIeHHsS 3asBICHU,
(27EKTPOHHBIX KOMIUIEKTHOCTh IIPEJICTaBICHHBIX JIOKYMEHTOB,
00pazoB HEOOXOJUMBIX JUIsl IpefocTaBieHUs MyHHIMIAIbHON
JIOKYMEHTOB), yCIyTd, WU COOTBETCTBHE  HMX  YCTaHOBJICHHBIM
MOCTYIUBIINX c AJIMUHUCTPAaTUBHBIM PETJIaMEHTOM TPEOOBAHUAM
PIIT'Y

AnmunucTpanus/ [ToaroroBka oTkasa 10 MunyT B cnydae Hanuuus ocHOBaHMM M3 MyHKTa 12 HacTosLlero

Monyib OKa3aHus | B IpUEME AJMUHUCTPATUBHOTO perinameHTa CIEMAINCTOM

yeayr EUC OV JOKYMEHTOB U AMUHUCTpaLUu OCYIIECTBIISAETCS YBEJOMIICHHE
YBEIOMIIEHHE 3asBuTens (MpeacTaButens 3asBuTels) 00 0TKa3e B Ipueme
3asBuTeNs JOKYMEHTOB C YKa3aHHEM I[PUYMH OTKa3a B TEpBbIil
(mpencraBuTENS paboumil aeHb, CIEAYIOUIMHA 3a JAHEM MoJauu 3asiBICHUS
3asBuTENA) yepes PIITY.
IIOCPEACTBOM B citydae orcyTcTBHS OCHOBaHMH M3 TyHKTA 12 HACTOAILIETO

W3MEHEHUs cTaTyca
3asgBieHHS B
JInunom kabunere
PIITY

AJMUHUCTPATUBHOTO periiaMenTa, CIICLIUAIIUCT
AnMuHUCTpanuu peructpupyer 3asBiaeHue B Mogyne
okazanus ycayr EMC OVY. OcymecTtBisercs nepexon K
aJMMHHCTpaTUBHON npoueaype «lIpunarue pemenus»
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3. [Ipunsarue penreHus

MecTo BbINOTHEHUsS] | AAIMHUHHCTPATHBHbI Cpok Tpynoémkoctb Coaeprxanue neiicrBust
NPoueaypbl/UCIOJIb3Y e 1eiiCTBUA BbINOJTHEHM I
emasa UC
AnmuHucTpanus/ ITonroroBka mpoekra | 2 pabouux AHs 30 MUHYT Cnennamucr  AZMMHMCTpalMM,  OTBETCTBEHHBIM  3a
Mopyns OKa3aHHUs | peLICHUS IpeaocTaBiieHne MyHUIIMNIANBHOW yCIyTrH, HA OCHOBAHUU
ycayr EUC OY coOpaHHOTO KOMIUIEKTa JIOKYMEHTOB OCYIIIECTBIISIET MMOUCK
3alpOIICHHBIX OOBEKTOB B peecTpe MYHUIMIAIHHOTO
uMmymectsa M (GopMupyeT  IMpOEKT  pe3ysbTaTa
IIPEIOCTABIICHUSl yCIAyru (B 3aBUCUMOCTU OT pe3yjbTaTa
IPEOCTABICHHS YCIYTH):
- BBIIUCKY M3 pEecTpa MYHHMLIMIAIBLHOTO MMYIIECTBA
(ITpmnoxxenne 4 k HacrosimieMy AJIMUHHCTPATUBHOMY
pETIIaMEHTY);
- yBeloMIIeHHEe 00 OTCYTCTBUM HH(OPMALMU B peecTpe
MyHununaigpbHoro  umymecrtsa  (Ilpunoxenune 5 K
HacTosIIEeMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY);
- yBeoMIIeHHEe 00 OTKa3e B MPEAOCTaBICHHH HH(DOpMAIHH
U3 peecTpa MyHHLHUNANbHOro umyniectsa (IIpunoxxenue 6
K HacTosIieMy AJIMUHUCTPAaTUBHOMY PErJIaMeHTy)
Hanpasnenue 5 MUHYT [Ipoekt pemienust BHOCUTCA B MonyJlb OKa3aHUS yCIIyT
IIPOEKTA PEIICHUs Ha ENC OV u nanpapisieTcst ymnoJTHOMOYEHHOMY
MOATINCH JOJDKHOCTHOMY JIMIY A IMUHUCTpalun
YIIOJTHOMOYEHHOMY
JOJDKHOCTHOMY JIUILY
AJIMUHUCTpALII
[Tognucanue 15 munyT YOJIHOMOYEHHOE JIOJDKHOCTHOE JIMLO AJIMUHHUCTPALUU
peleHus UCXOAs W3  KPUTEpPUEB  MPUHATHS  pEIIeHHus O

IpeaoCTaBJICHUA MYHHHHHHHBHOﬁ YCIyru noAIKUChIBACT
HOI[FOTOBHCHHBIﬁ IPOCKT PCHICHUA
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4. HanpaBiienue pesyibTaTa

MecTO0 BBINIOJIHEHUS AJIMMHUCTPATUBH Cpennuii cpok | TpyaoeMkocTh Conep:xkanue neiicTBus:
Npoueaypbl/UCIOIb3Y ble IeldCTBUS BbINOJTHEHHSI
emass UC
AnMuHHCTpaus/ Hamnpasnenue 1 pabGounii neHb 10 munyT Yepes PIITY:
Monyib OKa3aHUsI | pe3ymbTaTa 1) Pesynbrar HampaBisiercs B JIMuHbI KaOWHET 3asBUTEIS
ycayr EUC OY (mpencraBurens 3asButens) Ha PIII'Y B Buae 3J€KTPOHHOTO

JIOKYMEHTA, MOAMUCAaHHOTO oI YIOJTHOMOYEHHOT'O
JOJKHOCTHOTO JIULIA AIMUHUCTPALIHH.

2) TlpemocraBieHue yciayrd (QUKCHPYETCS CHCIHATHMCTOM
Anmvunuctpauuu B Moayne okazanus ycayr EUC OY.

UYepes MOLI:

1) B srom cnyvae creruamuctom MOI] pacrnedarsiBaeTes
KOIUSI DJICKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHTEIIE,
3aBepsiercs noanuckio cnenuanucra M®OII u nmeuarsro MOII.
2) Cneuuamuct M®I Boigaer 3asButento (IpeCcTaBUTEITIO
3asBuUTENSN) pe3yibTar, MPUHUMAET y 3asBUTENSA
(npencraButens 3asBUTENS) BHIIUCKY O MOJTYYEHUH pe3yJbTaTa

38




[Tpunoxxenue 15

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

BJok-cxema npegocraBiaeHuss MyHUIMIIAJIbHOW yCJIYyTH

Prry

Mopaya 3asiBneHus n
[OKYyMEHTOB

AaMmuHuUcTpauma

aneM 3adaBneHuna n
AOKYMEHTOB

O6paboTka 1 npeasapuTenbHoe &« e
paccMoTpeHue AOKYMEHTOB

1p.a.

CTb OCHOBaHMM
[ONA OTKasa B na—w
npueme

[LOKYMEHTOB?,

OTKa3 B Npueme 4OKYMEHTOB 1p.a.

MpuHATUE peLeHuns

Mownck obbeKkToBs 1
dopmmupoBaHue pesynbTaTa
npeoCTaBaAEHNUA YAy

NpepocTtasneHve ycnyru

2p.a.

POry

HanpasneHue pesynbTata

1p.a.
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